APPROVED

Order No CV-1-197 of 5 May 2022 of the
Director of the Lithuanian Research
Centre for Agriculture and Forestry

SAFETY AND HEALTH INSTRUCTIONS FOR PERSONS PERFORMING
MANUAL LOADING AND UNLOADING OPERATIONS NO. 16

1. GENERAL PART

1.1. Manual handling of loads means any handling or holding of loads where one or
more workers lift, lower, push, pull, carry or move a load which, because of its characteristics or
unfavourable ergonomic conditions, poses a risk to the workers, particularly to back injuries. A
person aged at least 18 years (hereinafter referred to as 'the worker') who has been recruited in
accordance with the prescribed procedure, who has received an initial safety and health briefing,
an initial fire safety briefing and an initial on-the-job briefing, and who has signed the briefing
logbooks, may carry out the work of handling and unloading. The person must have undergone
a health check and be in possession of a personal medical booklet (circular F.048/a).

1.2. The employee must comply with the internal working rules, protect his/her own
health and that of other employees, not work with work equipment that is not in good working
order, carry out only the work assigned to him/her, prevent unauthorised persons from working,
and be aware of and comply with the requirements of this instruction.

1.3. Do not work while drunk or under the influence of drugs, other toxic substances,
while ill, while taking strong sedatives. If a drunken worker is observed, he/she must immediately
report to the head of the unit and take all measures to prevent an accident.

1.4. Injuries sustained during work or other work-related injuries or health problems of
another employee must be reported immediately to the Head of Unit or his/her deputy and to the
Director, to the persons responsible for occupational safety and health and fire safety in the units,
to the Centre's Occupational Safety and Health Service.

2. OCCUPATIONAL RISK FACTORS. PROTECTIVE MEASURES
AGAINST THEIR EXPOSURE

2.1. A Potentially hazardous and harmful agents:

Hazardous factor Possible consequences Actions to avoid the hazard

Do not repair power tools, picks,

A , Possible injuries, cardiac oh K : f
Exposure to electric failure, death. switches, sockets or replace fuses

current yourself.
Visually inspect tools and equipment
é for their condition and orderliness, do
Failure to comply with not work with tools and equipment that
the requirements for the Possible injuries. are not in good working order and use

them for their intended purpose and in
accordance  with  their operating
conditions.

operation of equipment and
tools

Working in machinery and Possible accidents and Watch out for moving traffic, walk only
transport movement areas injuries. on designated paths and passages.
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Falling objects

Possible injuries to head,
limbs.

Place objects, tools, instruments in the
workplace in such a way that they
cannot fall.

Inadequate lighting in the
workplace

Increases eye fatigue,
visual impairment, possible
work errors.

If the total illuminance is lower than that
specified in the legislation, the use of
mobile luminaires must be
supplemented.

Hazardous factor

Possible consequences

Actions to avoid the hazard

& & Obstruction

of workstations, passageways,
objects, slips, falls

Various injuries are
possible, with varying
degrees of severity: broken
bones, muscular injuries.

Keep the workplace tidy and free of
clutter, objects, loads, equipment.
Obstructions must be removed to avoid
tripping. Floors in the workplace must
be slip-resistant, dry and smooth. In the
event of slippery floors or spillages,
clean them immediately using an
appropriate cleaning method. Wear
footwear appropriate to the work
environment.

Inadequate microclimate
(temperature, humidity,
ventilation, etc.), unfavourable
meteorological conditions

Various illnesses, frostbite,
injuries are possible.

Assess meteorological conditions, wear
work clothes and footwear suitable for
these conditions.

Dust (organic and inorganic),
vapours, aerosols

Adverse effects on the
body, possible allergies and
occupational diseases.

If air pollution exceeds the permissible
limit, it cannot be reduced and a
properly fitted respirator must be worn.

A\

Chemicals

Possible poisoning, burns,
allergic reactions.

Follow the requirements and personal
protective equipment specified in the
safety data sheets.

Physical overload

Possible injuries, muscle
strains.

Do not lift objects or loads alone in
excess of the permissible lifting limit.
The permissible non-hazardous mass of
the load to be lifted and carried at any
one time while engaged in other work
must not exceed: for men, up to 25 kg;
for women, up to 16 kg. If the weight is
greater, lifting should be done in twos or
using lifting transport mechanisms.

AFalling from a height

Various injuries are
possible.

Use only stable, well-maintained means
of egress for climbing.

@ Falling from stairs

Risk of falling, dislocation,
possible injuries, various
injuries

Take care when climbing or descending
stairs. Handrails, slip-resistant flooring
on steps, good visibility and proper
signage and sufficient lighting can help
prevent falls from stairs.

2.2. The worker must:

2.4.1 not start work without wearing personal protective equipment, as required by

occupational safety regulations, and wear it throughout the work process. Not to eat, drink or
smoke.

2.4.2 to maintain and use personal protective equipment carefully and in accordance with
its intended use, and to notify the employer or his/her authorised representative in good time of
wear, contamination, unsuitability for use and the expiry of its useful life;
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2.4.3 compensate, in accordance with the procedure laid down by the Labour Law, for
damages in the event of loss or damage to the personal protective equipment caused by the
worker's fault.

2.5 Depending on the nature of the work to be carried out and the characteristics of the
materials used, or if the personal protective equipment has worn out or otherwise become
unusable, the worker shall be provided with new or additional equipment free of charge.

3. ACTION TO BE TAKEN BY THE WORKER BEFORE STARTING WORK

3.1. Wear work clothing that does not interfere with or restrict movement. Fasten buttons.
Put on work gloves. Keep pockets free of sharp and breakable objects.

3.2. Inspect the work area and remove unnecessary items that may interfere with the
work.

3.3. Check that the equipment to be handled is in good working order.

3.4. Check that floors are in good order (not wet, not slippery) and that aisles for walking
are clear.

3.5. Visually inspect the electrical equipment in the workplace:

3.5.1 whether the plug of the electrical cable and the socket into which the equipment is

plugged are in order;
3.5.2 that the electrical wires connecting the equipment to the mains are not broken and

that their insulation is intact.

3.6. In the event of any deficiencies, to the best of their ability and competence, rectify
them or report them to the head of the unit, inform those responsible for occupational safety and
health in the units, the Centre's occupational safety and health service.

4. ACTIONS OF THE WORKER DURING WORK

4.1. A staff member shall work in accordance with the instructions of the Head of Unit
or his/her deputy, shall carry out only the work and tasks assigned to him/her, and shall not engage
in extraneous, non-work-related activities.

4.2. Wear work clothes that do not interfere with or restrict movement. Fasten buttons.
Wear work gloves. Pockets must be free of sharp and breakable objects.

4.3. 0 The following technique should be used when lifting loads (Figures 1, 2, 3):
4.3.1 Before lifting the load, stand with your full foot on the floor. Keep your feet shoulder

width apart and slightly bent at the knees.

4.3.2 When starting to lift the load from the floor, if possible, give the load a light shake.

4.3.3. Grasp the load firmly, using the muscles of the legs to lift.

4.3.4 Hold the load as close to the body as possible.

4.3.5. When you start to lift the load, straighten your legs slowly.

4.3.6 Avoid twisting or sideways bending of the trunk, especially when leaning forward.

4.3.7 Keep shoulders and hips in line. If you need to turn, reposition your feet.

4.3.8 Keep your head straight, do not tilt your head down when lifting the load, look in
front of you.

4.3.9. Do not twist or swivel when lifting, as you may lose your balance and injure
yourself.
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Figure 1: Correct manual lifting of loads

Figure 2: Correct load transfer

A

Figure 3: Twisting and bending the back should be avoided

4.4. Keep the workplace clean and tidy.

4.5. Ensure sufficient lighting in the work area.

4.6. Ensure that the work area is free of slippery surfaces. In the event of a slippery aisle
surface, clean it and sand it.

4.7. If manual lifting is used continuously, such work must be alternated with other types
of work or breaks must be taken.

4.8. Choose the shortest path to carry the load, which is smooth, without sudden changes
in height. Do not walk over stacked loads, do not try to overtake those in front.

4.8 Obstructing objects must be removed from the manual handling sections. Where this
is not possible, safe bypasses or routes must be provided. These areas must be free from slipping,
falling, tripping and collision hazards.

4.9. Aisles must be well lit, have a stable base and be wide and high enough to allow the
load to be carried when fully extended.

4.10. When carrying loads one after the other, the distance must be such that if a load falls
out, it will not cause injury to the worker following.

4.11. When carrying loads in pairs, use the same foot and lower the loads on command.
Do not lift loads over your head.



4.12. Carrying flammable loads or other hazardous materials on the back is forbidden and
must be done with a trolley or stretcher.

4.13. Carrying and stacking loads during the hours of darkness is forbidden unless the load
and the work area are well lit.

4.14. To avoid risks during lifting, the load must be properly packed and prepared for
lifting. It is forbidden to carry loads in untidy containers - with protruding nails, broken wires.

4.15. Loads stacked in stacks or piles must not slip or fall and stacks or piles must not fall
apart or move.

4.16. Do not stack poorly packed loads. Stack loads of the same type and dimensions. The
sides of the stack must be vertical and flat.

4.17. Do not stack stacks side by side. The distance between stacks must be at least 0,8 m
and the height of the stack must not exceed 2 m.

4.18. In warehouses, the distance from the stacks in front of the door opening must be at
least the width of the door.

4.19. Stacking shall be prohibited within 0,5 m of light fittings, 1 m of the ceiling and 0,8
m of the wall.

4.20. Glass containers containing liquids shall be stacked upright with the necks facing
upwards.

4.21. When working at height, stacking and removing loads, use a sturdy ladder with sharp
metal pins at the bottom. The use of random supports (boxes, barrels) is prohibited.

4.22. When storing loads in racks, heavier loads should be placed on the lower shelves.

4.23. When loading or unloading, the load must be behind or to the side.

4.24. When loading barrels from cars, use firm slopes with iron hooks at the ends to
prevent sliding. In winter, the slopes should be cleared of snow and ice and sanded . Do not use
accidentally fallen planks or other objects.

4.25. When loading barrels from the truck, the loader in the truck must hold the barrels
being loaded with ropes. The use of rope that is frayed or tied in places is prohibited.

4.26. The use of technical means of lifting must ensure the stability of the load and their
use must not give rise to additional risks and hazards.

4.27. When loads are transported by technical means, protection must be ensured for those
carrying out the work and for workers in the vicinity from possible impingement by the moving
load, from inertial rollovers or similar hazards. Technical means for lifting loads must be used in
accordance with the manufacturer's instructions.

4.28. Those handling dangerous goods must have received additional training and
certification, must be able to use personal protective equipment and must be able to give first aid
to the uninjured.

4.29. The loader accompanying the dangerous goods must ride in the driver's cab only.
Nothing may be carried in the body of the car with the dangerous goods.

4.30. A cylinder of compressed or liquefied gas can only be moved with a special trolley
or stretcher with a socket suitable for the size of the cylinder and lined with soft material. Avoid
shocks to prevent explosion.

4.31. It is not allowed to carry the cylinder on the shoulders.

4.32. When loading more than one row of cylinders in the body, use dividers between the
rows to prevent the cylinders from touching each other. Balloons must be hooded.

4.33. Oxygen and acetylene gas cylinders (empty and full) must not be carried together.

4.34. When transporting cylinders in summer, they must be covered with a cover to protect
them from direct sunlight.

4.35. Transportation of pressurised cylinders in an upright position is only permitted on
special stands, each of which is individually anchored.



4.36. Packed dangerous goods must be carefully inspected for the condition of the
packaging before loading. If even slight defects in the container are detected, the load must be
handled with extreme care.

4.37. A glass bottle filled with acid, alkali or salt solution may only be stacked or
transported in a wicker or wooden sturdy box lined with straw or wood shavings.

4.38. Each container must be anchored to prevent movement.

4.39. When a broken bottle spills a dangerous liquid, the loader must wear a gas mask.

4.40. The height of the load shall not exceed the height of the carriageways under bridges
and viaducts, which shall not exceed 4 m from the road surface to the highest point of the load.

4.41. Bulky loads must be stowed tightly, without gaps, to prevent them from sliding on
the floor of the bodywork during transport, braking, starting and sudden turns. Where there is a
gap between loads, strong wooden spacers and springs shall be fitted.

4.42. When carrying loads by hand on a level horizontal surface, the maximum rate per
person shall not exceed:

e 16 kg for women;
e 25 kg for men;

4.43. If the weight of the load exceeds the minimum permissible limit, workers must use
assistive devices or lift in twos when lifting the load.

4.44. In the event of any deficiencies during the work, remedy them to the best of their
ability and competence, or report them to the head of the unit, informing the responsible Centre
services.

5. ACTION TO BE TAKEN BY THE STAFF MEMBER IN CASE OF
EMERGENCY (SPECIAL) SITUATIONS

5.1. Inthe event of a disruption in the work regime or an accident, work must be stopped
immediately, workers in the vicinity must be warned of the potential risk, measures must be
taken to eliminate the risk to the best of their ability, and the situation must be reported
immediately to the head of the unit, to the persons in charge of occupational health and safety
and fire safety in the units, and to the Centre's occupational health and safety specialists.

5.2. A worker who witnesses an accident at work or its consequences must immediately
report the accident to the head of the unit or the Director of the Centre, to the persons responsible
for occupational safety and health and fire safety in the units, to the Centre's occupational safety
and health service, provide first aid to the uninjured person and, if necessary, call a doctor on
telephone number 112.

5.3. The Director, the persons responsible for occupational safety and health and fire
safety in the units, or the Centre's occupational safety and health service specialists shall
immediately notify the training institution whose representative has the right to be present at the
investigation of the occupational accident to the Director of the Vocational Training Institution,
the Director of the Vocational Training Institution, the persons responsible for occupational
safety and health and fire safety in the units, or the Centre's occupational safety and health service
specialists of an occupational safety and health accident at the training institution, which may be
the subject of the investigation of the accident.

5.4. The workplace and equipment where the accident occurred shall be preserved as it
was at the time of the accident. Necessary modifications may be made if failure to do so would
endanger the health and life of others, but this must be documented in writing and, where
possible, photographed or filmed.

5.5. In the event of a fire, notify the fire brigade immediately by calling 112, call the
personnel in charge of the fire, persons responsible for occupational health and safety and fire



safety in the departments, occupational health and safety specialists, and extinguish the fire with
the extinguishing agents available.

5.6. An accident on the way to and from work shall be deemed to be an accident only if
it occurs after work or before the start of work on the direct route between the employee's home
and the Centre. The employee must inform his/her line manager, the persons responsible for
occupational safety and health in the unit, and the occupational safety and health service as soon
as possible of such an accident.

6. ACTION TO BE TAKEN BY THE STAFF MEMBER AFTER LEAVING
WORK

6.1 Switch off the equipment that has been worked on.

6.2. tidy up his/her work area.

6.3. Remove and tidy work clothes, wash hands and face or take a shower. Keep work
clothes separate from personal clothing.

6.4. Workers must check before locking the door:

6.4.1 that the windows are closed;

6.4.2 that there are no people left in the room;

6.4.3 whether the electricity, radio and lighting are switched off;

6.4.4 the absence of gases, soot and other uncharacteristic odours in the rooms;

6.4.5 no rags or other combustible materials have been left on the space heating system.

6.5. The last employee to leave the room must lock the door.

6.6. Report any emergency faults or deficiencies to the Head of Unit and to the relevant
Centre services.

Instruction prepared by:
Head of Occupational Safety and Health Audrius Sasnauskas



