APPROVED

By order No. CV-1-118 on 23 June 2021
of the Director of the Lithuanian Research
Centre for Agriculture and Forestry

OCCUPATIONAL SAFETY AND HEALTH INSTRUCTIONS FOR
EMPLOYEES WORKING WITH TRACTORS No. 24

1. GENERAL

1.1. Persons aged 18 and over (hereinafter referred to as employees) who have been hired
in accordance with the established procedure and have completed introductory employee safety
and health training, introductory fire safety training and initial training at the workplace, and
signed the training registration logs. The person must have undergone a health check and have a
personal medical record (ref. F.048/a).

1.2. The employee must comply with internal work rules, protect their own health and
not harm the health of other employees, not work with technically faulty work equipment, perform
only the assigned work, not allow unauthorized persons to work, and know and comply with the
requirements of these instructions.

1.3. Itis prohibited to work while intoxicated or under the influence of drugs, other toxic
substances, illness, or strong sedatives. If an intoxicated employee is noticed, the department
manager must be notified immediately and all measures must be taken to prevent an accident.

1.4. Employees must observe personal hygiene: work only in clean and tidy work clothes,
wash their hands with warm water and soap before and after work, and, if necessary, request
disinfectants from the department manager and use them.

1.5. If you get hurt at work or see another employee get hurt, or notice any other work-
related health issues, you need to tell your department head or their deputy and the director, the
people in charge of work safety and health and fire safety in the departments, and the the Center's
employee safety and health service.

2. OCCUPATIONAL RISK FACTORS. SAFETY MEASURES
AGAINST THEIR EFFECTS

2.1. & Potential hazardous and harmful factors:

Possible

Hazardous factor Actions to avoid danger
consequences
Beware of moving transport, walk only
Working in areas where machinery | Possible accidents on designated paths and crossings, do
and transport are in motion and injuries. not stand under raised loads. Work with

a protective helmet.

The technical condition of the vehicle

must be checked periodically, its
A equipment must be in good working
Failure to comply with the | possible injuries, order and comply with the operating
requirements for the operation of serious injuries. requirements of the vehicle
vehicles and tools. manufacturer.
Untidy vehicle Do not work with faulty tools and

equipment; use them for their intended
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purpose and in accordance with their
operating requirements.

Hazardous factor

Possible
consequences

Actions to avoid danger

& A Chemical

substances (petroleum products,
harmful effects of motor vehicle
exhaust gases, etc.), risk of air
pollution from petroleum product
vapors.

Possible poisoning.

Follow the requirements specified in the
safety data sheets and use the specified
personal protective equipment. Try not
to inhale chemical vapors; if possible,
stand so that the wind blows the
chemical vapors away from the
employee, not toward them. When in
direct contact with the above-mentioned
chemicals, hands must be protected with
gloves.

Wet, potholed roads, dangerous
bends and narrowings, steep
descents and ascents, dangerous
road edges, heavy traffic, etc.

Possible accidents,
injuries, serious
injuries.

Drive responsibly and follow the rules
of the road.

A Rotating or otherwise

moving uncovered parts of the
device

Possible injuries.

Do not touch rotating or otherwise
moving parts of the equipment that
cannot be covered with guards or
shields. Do not wear loose-fitting work
clothes, unbuttoned sleeves, or wear ties
or chains.

Insufficient lighting in the
workplace

Increased eye
fatigue, impaired
vision, possible
work errors

If the overall lighting is less than that
specified in the legislation, additional
portable lamps must be used.

Driver fatigue and drowsiness,
health problems

Possible accidents,
injuries, serious
injuries.

It is necessary to choose a safe speed.
Stop to rest if necessary. If you feel
unwell while driving a vehicle or during
breaks, experience acute symptoms of
illness, or have a high body temperature,
stop immediately, inform your
immediate supervisor, and call for help.

Failure to comply with the

operating requirements for
equipment and attachments, tools,
falling cargo. Falling objects.

Possible injuries.

Regularly check the technical condition
and serviceability of equipment, do not
work with faulty attachments or
suspended equipment, use it for its
intended purpose and in accordance with
operating requirements. Store objects,
tools, and equipment in the workplace in
such a way that they cannot fall.

Negative impact on

The overall noise level in the workplace
must not exceed 80 dBA. If this level is
exceeded, leave the noisy area if

Noise 223?:%5;; the pqssible aqd turn off the. source of the
' noise. If this is not possible, wear
protective ear muffs or earplugs.
Negative impact on | If the source of vibration cannot be
Vibration the entire body, eliminated or reduced, take breaks

fatigue.

during work.
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Hazardous factor

Possible
consequences

Actions to avoid the hazard

Gases, dust (organic and inorganic)

Possible poisoning.

If you have to work near operating
machinery and vehicle engines, work on
the leeward side. If you can smell gas in
the cab of a vehicle or machine, repair
the exhaust system and seal the cab. If
the contamination exceeds hygiene
standards, a properly selected respirator
must be worn.

A Risk of fire or

Possible injuries,
burns.

Do not store fuel, lubricants, and other
flammable and explosive materials, or
oily rags in the cabins of vehicles and
machinery, near engines. Do not smoke

explosion or use open flames when refueling or
lubricating.
Various injuries and | Flooring in the workplace must be non-
i 2 & traumas of varying slip, dry, and level. If the floor is
Cluttering of severity are possible: | slippery (in cabins, on stairs, in
workplaces and passageways broken bones, passageways), clean it immediately.

with objects, slipping, falling

muscle system

Keep the workplace tidy at all times and

injuries. do not clutter it with objects.
Possible injuri . .
f} h(g:tl preogig;lses’ Do not repair power tools, switches,
Effects of electric current death. ’ sockets, or replace fuses yourself.

& Hot surfaces, hot parts

of equipment and mechanisms

Various thermal

injuries are possible.

Do not touch hot surfaces that cannot be
covered with protective covers with
your bare hands.

Pressure in the technological
system, compressed air leakage

Various injuries are
possible.

Regularly check the tightness and
reliability of connections.

Unfavorable weather conditions

Various illnesses,
frostbite, and

injuries are possible.

Assess weather conditions and wear
work clothes and footwear suitable for
these conditions.

Physical overload

Possible injuries,
muscle strains.

Do not lift objects or loads that exceed
the permissible lifting limit. The
permissible single-lift and carry load
while performing other work is no more
than: for men - up to 30 kg; for women
- up to 10 kg. If the weight is greater,
lift with two people.

A Falling from a height

Various injuries are
possible.

Only use stable, well-maintained lifting
equipment for climbing. It is prohibited
to jump from lifting equipment.

Psychological tension, stress

Possible illnesses,
acute or chronic
diseases

Try to avoid stressful situations. Resolve
conflicts peacefully

2.2.0 Tractor drivers must use the personal protective equipment provided by company .

2.3. Depending on the nature of the work performed and the properties of the materials used, or
if the personal protective equipment has worn out or otherwise become unsuitable for use, the
employee must be issued with new or additional equipment free of charge.
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3. EMPLOYEE ACTIONS BEFORE STARTING WORK

3.1. Inspect the workplace and remove any unnecessary items that may interfere with
work. Work clothes must be neat and fastened so that rotating parts of machinery do not catch
them and, with them, the hands or other parts of the body.

3.2. Put on work clothes and necessary personal protective equipment, take the tools
required for the work.

3.3. Itis prohibited to work with a tractor that is not in good working order.

3.4. Check the reliability of electrical connections to the generator, starter, battery,
ground switch, and other electrical equipment terminals, check the reliability of electrical cable
fastenings and the condition of additional protection against possible mechanical, thermal, or
chemical damage. Securely attach the grounding circuit to the drive axle.

3.5. Keep the necessary tools and equipment in their designated place. It is prohibited to
keep foreign objects in the cab.

3.6. Ensure that the tractor and its equipment are in good working order by inspecting all
mechanisms, their fastenings, brakes, chassis, signaling devices, and cleanliness.

3.7. Only after making sure that everything is in order and the gear lever is in neutral
position, can the starter motor be started.

3.8. The tractor may only be lubricated, cleaned, repaired, or adjusted when the engine
is not running.

3.9. Smoking is prohibited when filling the fuel tank.

3.10. When starting the engine with a rope, do not wrap it around your arm.

3.11. If you notice any defects, eliminate them as far as possible and within your
competence, or report them to the head of the department and inform the responsible services of
the Center.

4. EMPLOYEE ACTIONS DURING WORK

4.1. Employees must work in accordance with the instructions of the head of the
department or his/her deputy, perform only the assigned work and tasks, and not engage in
extraneous activities unrelated to work.

4.2. They must maintain order and cleanliness in the workplace.

4.3. Ttis prohibited to allow unauthorized persons to drive the tractor.

4.4. Only technically sound tractors may be driven and used for work.

4.5. It is prohibited to operate a tractor with faulty brakes.

4.6. It is prohibited to work:

4.7.1. if there is an oil leak through the head gasket;

4.7.2. with faulty tires or insufficient tire pressure;

4.7.3. jumping down when getting out of the cab, from a trailer, or similar places.

4.7.4. leaving the tractor unattended with the engine running. During work breaks, the
tractor driver must stop the tractor on a level surface, turn off the engine, and engage the parking
brake.

4.8. The cab doors must be closed while driving.

4.9. To protect against burns, the overheated engine radiator cap must be opened with
gloves and the face turned in the direction of the wind, away from the radiator.

4.10. When checking the oil level, beware of possible oil spray due to clogged ventilation
holes and increased pressure in the crankcase.

4.11. When transferring fuel with a hose, do not suck on the hose.

4.12. When checking the fuel and electrolyte levels, do not use open flames.



4.13. Before starting to drive (forward or backward), the tractor driver must make sure that
there are no people on the road under the tractor, near it, on the attached equipment, trailer, or
machine, and that this will not endanger others.

4.14. When workers are servicing equipment, mechanisms, machines, or units attached to
the tractor, the tractor driver must make sure that they are in their workplaces, signal them, and,
after receiving a response signal, drive slowly and smoothly.

4.15. Drive under power lines only when the distance between the highest part of the
tractor or attached unit and the low-voltage wires is not less than:

4.15.1.upto 1 kV - 1.0 m;

4.15.2. above 1 to 35 kV - 1.0 m inclusive;

4.15.3. above 35to 110 kV - 1.5 m inclusive;

4.15.4. above 110 to 330 kV - 3.5 m inclusive;

4.15.5. above 330 to 750 kV - 6 m inclusive.

4.16. During work, it is prohibited to:

4.16.1. driving at a speed higher than that permitted by road and weather conditions,
visibility limits, the characteristics of the towed mechanism, machine, or transported load;

4.16.2. start an uncontrolled tractor after leaving the cab;

4.16.3. transporting people in the trailer, on the wings, steps, hitch equipment, machine,
or coupling.

4.17. It is prohibited to rest or hide from the sun and rain on the roadside, in haystacks,
straw piles, bushes, tall grass, furrows, under machines, trailers, tractors (even broken ones), etc.

4.18. It is only permitted to set up, adjust, lubricate, and replace parts of attached units and
machines after switching off the cardan shaft drive mechanism and the tractor engine.

4.19. 1t is prohibited to adjust a tractor, machine, or unit that has been raised with a lift
without placing specially manufactured and tested supports under it.

4.20. It is prohibited to place stones, bricks, sticks, or other random objects in place of
special supports.

4.21. When lifting one side of the tractor with a jack, place blocks under the wheels to
prevent it from rolling.

4.22. 1t is prohibited to perform adjustment work or tests under power lines.

4.23. It 1s prohibited to crawl under the tractor when the engine is running, when there are
no blocks under the wheels and the ground is not covered with a shield, tarpaulin, or similar.

4.24. Only an employee working with the tractor or the tractor driver may attach an
implement or machine to the tractor.

4.25. Before unhitching a trailer, attachment, or machine from the tractor, chocks must be
placed under its wheels and the hitch device must be supported, the tractor must be secured with
brakes, and chocks must be placed under the wheels (tracks).

4.26. Only a trained person who is familiar with all the controls and plowing methods may
drive the tractor when the slope of the land being worked 1s 26% (15°), and the side slope is 36%
(19°) (assuming that the soil surface is level and suitable tires are used).

4.27. It is prohibited to allow unauthorized persons to drive the tractor.

4.28. It is prohibited to work with a tractor that is not in good technical condition.

4.29. It 1s prohibited to stand near rotating cardan shafts. Ensure that the main cardan drive
guards are always in place.

4.30. When cleaning, adjusting, or connecting equipment, turn off the engine and cardan
drive.

4.31. Do not allow unauthorized persons or children to approach the tractor. Only one
driver may be in the tractor cab.

4.32. Keep away from cutting equipment. Maintain a safe distance from moving parts
during operation.



4.33. Before performing technical inspection or cleaning of the machine, always disengage
the main clutch and engine, engage the parking brake, and remove the ignition key.

4.34. Keep your hands away from the blades.

4.35. Never attempt to clean debris in front of or on the pick-up before the mower and
engine have been switched off and the ignition key has been removed.

4.36. Do not touch moving parts. Keep your hands, feet, and clothing away from
mechanically driven parts. Do not clean, lubricate, or adjust the machine while it is running.

4.37. Ensure that guards and protective covers are always in place. Ensure that they are
suitable for use and properly installed. Before removing guards and covers, always switch off the
main clutch and engine, apply the parking brake, and remove the ignition key.

4.38. Keep your hands away from the cooling system radiator while the engine is running.

4.39. Do not drive the tractor with the cover open.

4.40. Keep a safe distance from moving parts when the engine is running. Do not clean the
grain discharge auger while the engine is running.

4.41. Never climb into the grain bunker or open it while the engine is running.

4.42. Only climb down from the tractor using the designated ladders and steps, holding
onto the handrails.

4.43. Take particular care when attaching mowers, trailers, and other equipment to the
tractor.

4.44. When turning, always pay attention to the width of the attached equipment and the
fact that the rear of the tractor swings to the sides. Attached equipment and soil conditions affect
the tractor's handling.

4.45. Reduce your speed when driving on hilly terrain or uneven surfaces, as well as before
making sharp turns. When driving downhill, engage first gear, as the speed must not exceed 20
km/h. Watch out for potholes, ditches, or other obstacles, especially when driving downhill or on
a slope, as the tractor may tip over.

4.46. When driving on public roads, follow the traffic rules. Depending on road and traffic
conditions, choose a safe driving speed and make sure that the lights and other safety devices (if
required) are attached and working. The grain tank must be empty when driving on the road. Make
sure that the unloading pipe is closed and locked.

4.47. Do not work under the cutter bar until it is securely locked in place with the safety
pin.

4.48. The fire extinguisher must be easily accessible. When the fire extinguisher expires,
you must replace it with a similar type or have the old one checked and refilled.

4.49. The cab doors and windows must be closed during operation. Wear dust protection
when cleaning air filters and removing dust that has accumulated on the tractor.

4.50. If the tractor touches a power line, you must stop immediately, turn off the engine,
and apply the parking brake.

4.51. Check whether you can exit the driver's cab without directly touching the power
lines. If not, stay where you are and call for help. If you can leave your seat by touching the wires,
jump off the last step so that you do not touch the tractor and the ground at the same time. Do not
touch the tractor until the power has been turned off at the wires. If people are approaching the
tractor, do not allow them to touch it and ask the electricity supply company to cut off the power
supply.

4.52. Before getting out of the tractor, apply the parking brake.

4.53. Ensure that the tractor cannot roll or move on its own. Be careful not to injure
yourself or be killed if the tractor moves on its own.

4.54. Major repairs must be carried out by service personnel.

4.55. Other minor repairs may be performed by the tractor operator.

4.56. Before performing repairs and maintenance, disengage the clutch and engine.



4.57. Handle fuel with care: it is flammable. Always turn off the engine before filling the
tractor's fuel tank, and do not smoke while filling it. Check that there are no sources of sparks
nearby. Only fill the fuel tank in an open area. Prevent fires — clean dirt, grease, and various
deposits from the tractor. Always clean up spilled fuel.

4.58. Escaping pressurized fluids can injure the skin and eyes. Before disconnecting
hydraulic systems or other lines, release the pressure in them. Before increasing the pressure in
the system, tighten all connections securely. Protect your hands, eyes, and other body parts from
high-pressure fluids.

4.59. Keep the battery away from open flames, burning matches, or other sources of
sparks. Gases emitted from the battery may explode.

4.60. Do not pour cold water into a hot radiator.

4.61. Avoid contact with hot engine oil. If the engine oil is very hot, allow it to cool to a
moderate temperature before removing it. Do not touch the hot oil filter with your bare hands.

4.62. Always maintain the correct air pressure in the tires. The air pressure in the tires must
not exceed the recommended standard. Never boil or heat a wheel with a tire. Heat can cause the
air pressure in the tire to increase, causing it to burst. When inflating tires, use an extended hose
with an inflation nozzle and stand to the side, not in front of or on top of the tire. If available, use
a protective stand. Check that the tire pressure is not too low, that there are no cuts or blisters, that
the rims are not damaged, and that the mounting bolts and nuts are not missing.

4.63. Only sprayers that have been issued with sprayer certificates of the specified type
may be used.

4.64. All sprayers must have detailed instructions for use in Lithuanian.

4.65. Plant protection equipment and machinery (sprayers, seed treatment machines, etc.)
must have short warnings about the dangers of working without personal protective equipment
and containers with a capacity of at least 5 liters of water for washing hands.

4.66. In the event of a malfunction, plant protection machinery must be stopped
immediately and repairs carried out without removing personal protective equipment.

4.67. When working with plant protection machines, it is prohibited to:

4.67.1. tighten chains, bolts, spacers, washers, and other parts;

4.67.2. open tank covers, pump valves, safety valves, and reduction valves;

4.67.3. clean clogged nozzles, filters, and sprayers;

4.67.4. unscrew pressure gauges;

4.67.5. disconnect hoses;

4.67.6. blow out clogged nozzles with your mouth.

4.68. It is prohibited to work with plant protection machines without protective couplings
and shields.

4.69. The filling of tanks must be controlled only by the level gauge.

4.70. Prepare only as much product solution as is needed for the day's work.

4.71. 1t is prohibited to leave your workplace, work tools, or duties to another employee
without the knowledge of the department manager, or to undertake work that is not related to the
performance of your job duties. If you wish to temporarily leave your workplace, you must notify
the department manager.

5. EMPLOYEE ACTIONS IN EMERGENCY (EXCEPTIONAL)
SITUATIONS

5.1. In the event of a malfunction of the equipment being used or an accident, it is necessary
to immediately stop work , warn employees about the possible danger, take measures to eliminate
the risk within the scope of one's competence, immediately report the situation to the head of the



department, persons responsible for employee safety and health and fire safety in the departments,
and employee safety and health service specialists.

5.2. An employee who has witnessed an accident at work or its consequences must
immediately report the accident at work to the head of the department or director, persons
responsible for employee safety and health and fire safety in the departments, employee safety and
health service specialists, provide first aid to the victim, and, if necessary, call a doctor by dialing
112.

5.3. The workplace and equipment where the accident occurred must be preserved as they
were at the time of the accident. Necessary changes may be made if failure to do so would endanger
the health and life of those around, but all such changes must be documented in writing and, if
possible, photographed or filmed.

5.4. If an employee is found to be electrocuted, they must be immediately removed from
the source of electricity in a safe manner, ensuring that they are protected from injury if they fall,
or the power must be turned off at the nearest switch. If necessary, until the ambulance arrives, the
victim should be given artificial respiration and external heart massage.

5.5. If a fire is detected, immediately notify the fire department by calling 112, call the
managers, persons responsible for employee safety and health, and fire safety in the department to
the scene of the fire, the center's employee safety and health specialists, and extinguish the fire
using the available firefighting equipment.

5.6. Burning clothes should be extinguished by rolling them up in a blanket or a ball.

5.7. An accident on the way to or from work is considered to be only an accident that
occurred after work or before the start of work on the direct route between the employee's home
and the Center. The employee must inform their immediate supervisor, the persons responsible for
employee safety and health in the department, and the employee safety and health service of such
an incident as soon as possible.

6. EMPLOYEE ACTIONS AFTER FINISHING WORK

6.1. Park the tractor in its designated place and turn off the engine.

6.2. Clean the tractor, inspect it, and repair any minor faults.

6.3. In winter, after finishing work, drain the water from the radiator, let the engine run for
a few minutes and remove any remaining water from the cooling system. Tidy up the workplace
where you were working.

6.4. Put your work clothes away neatly in the locker.

6.5. Any shortcomings or malfunctions noticed during work must be reported to the head
of the department or his/her deputy, as well as to the relevant departments of the Center.

Instructions prepared by:
Head of Occupational Safety and Health Audrius Sasnauskas



