APPROVED

By order No. CV-1-136 on 2 July 2021 of
the Director of the Lithuanian Research
Centre for Agriculture and Forestry

SAFETY AND HEALTH INSTRUCTIONS FOR EMPLOYEES WORKING AT
GRAIN CLEANING AND DRYING STATION No. 27

1. GENERAL

1.1. Persons aged 18 or older (hereinafter referred to as employees) who have been hired
in accordance with the established procedure and have completed introductory employee safety
and health training, introductory fire safety training and initial training at the workplace, and
signed the training registration logs. The person must have undergone a health check and have a
personal medical record (form F.048/a).

1.2. The employee must comply with internal work rules, protect their own health and
not harm the health of other employees, not work with technically faulty work equipment, perform
only the assigned work, not allow unauthorized persons to work, and know and comply with the
requirements of these instructions.

1.3. Itis prohibited to work while intoxicated or under the influence of drugs, other toxic
substances, illness, or strong sedatives. If an intoxicated employee is noticed, the department
manager must be notified immediately and all measures must be taken to prevent an accident.

1.4. Employees must observe personal hygiene: work only in clean and tidy work clothes,
wash their hands with warm water and soap before and after work, and, if necessary, request
disinfectants from the department manager and use them.

1.5. If you get hurt at work or see another employee get hurt, or notice any other work-
related health issues, you need to tell your department head or their deputy and the director, the
people in charge of work safety and health and fire safety in the departments, and the the Center's
employee safety and health service.

2. OCCUPATIONAL RISK FACTORS. SAFETY MEASURES
AGAINST THEIR EFFECTS

2.1. A Potential hazardous and harmful factors:

Possible
consequences

Hazardous factor Actions to avoid danger

A Exposure to electric current

Possible injuries, heart
problems, death.

Do not repair power tools, switches,
sockets, or replace fuses yourself.

Sharp working parts of equipment,
tool surfaces

Various injuries are
possible.

When working with a grain grabber,
do not swing it unnecessarily to avoid
injuring yourself or others.

Falling objects, tools,
materials

A

Possible head and limb
injuries.

Store objects, tools, materials, and
equipment in the workplace in such a
way that they cannot fall.

Insufficient workplace lighting

Increased eye fatigue,
impaired vision,
possible work errors.

If the overall lighting is less than that
specified in the legislation, additional
portable lighting must be used.
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Hazardous factor

Possible
consequences

Actions to avoid the hazard

Possible poisoning,

If air pollution exceeds the permissible

Dust burns, allergic limit and cannot be reduced, wear a
reactions. properly fitted respirator.
Possible injuries of Floorlpg in the workplace must bp
. . non-slip, dry, and level. If the floor is
o varying severity: slippe (passageways), clean it
Slipping, broken bones, muscle | . PPely  (passageways),
fallin C immediately. Be attentive and
alling system 1njuries. cautious
Only use stable, well-maintained

é Falling from a height

Risk of falling,
dislocation, possible
injuries, various
injuries.

elevation equipment for climbing.
When working at height, use a safety
harness and, if possible, install safety
barriers.

It is forbidden to jump from climbing
aids.

Be careful when working at height and
wear personal protective equipment
designed for the job.

Be careful when climbing or
descending stairs. Hold onto the
handrails when climbing stairs.

Working in areas where
machinery and transport are in
motion

Possible accidents and
injuries.

When approaching railway tracks, it is
necessary to look carefully to see if
there are any approaching carriages or
locomotives. Walking on the tracks
and sidings is prohibited. Walking is
only allowed on the platform. The
tracks may be crossed at right angles.
It is prohibited to run across the tracks
when a locomotive is approaching, to
cross the tracks under carriages, or
between buffers of uncoupled
carriages if the distance between them
is less than5 m . In such cases, use the
carriage brake platforms or walk
around the train. Walk only on
designated paths and crossings.
Beware of moving motor vehicles.

A & Workplaces,

passageways  blocked by
objects, tripping, falling

Various injuries and
traumas of varying
severity are possible:
broken bones, muscle
system injuries.

Maintain order in the workplace at all
times, do not clutter it with objects or
tools. To avoid tripping, obstacles
must be removed. Floor coverings in
the workplace must be non-slip, dry,
and even.

Physical overload

Possible
muscle strains

injuries,

Do not lift objects or loads that exceed
the permissible lifting limit. The
permissible safe single-lift and carry
load while performing other work is
no more than: for men - up to30 kg ;
for women - up to10 kg . If the weight
is greater, lift with two people.
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Hazardous factor Possible Actions to avoid danger
consequences
Various illnesses, | Assess weather conditions, wear
Unfavorable weather conditions frostbite, and injuries | appropriate work clothes and footwear
are possible. for these conditions.
Do not work at heights when tired. If
Uncomfortable workin . . i tabl ho-
. £ Possible fatigue you afe in an - uns able psycho
position emotional state, it is necessary to rest
and calm down.
. . Possible 111nesse§ >| Try to avoid stressful situations.
Psychological tension, stress acute  or  chronic .
diseases Resolve conflicts peacefully

2.2. The employee must:

2.2.1 not start work without personal protective equipment, as required by occupational
safety regulations, and use it throughout the entire work process;

2.2.2 use collective safety measures;

2.2.3 carefully maintain and use personal protective equipment for its intended purpose,
promptly notify the employer or his authorized representative of any wear and tear, contamination,
unsuitability for use, and expiry of the equipment;

2.2.4 compensate for losses in accordance with the procedure established by labor law if
personal protective equipment has been lost or damaged through the fault of the employee.

2.3. Depending on the nature of the work performed and the properties of the materials
used, or if the personal protective equipment has worn out or otherwise become unsuitable for
use, the employee must be provided with new or additional equipment free of charge.

3. EMPLOYEE ACTIONS BEFORE STARTING WORK

3.1. Inspect the workplace and remove any unnecessary items that may interfere with
work. Work clothes must be neat and fastened so that rotating parts of machinery do not catch
them, along with hands or other body parts.

3.2.  Put on work clothes and necessary personal protective equipment, and take the tools
needed for the job.

3.3. Check that:

3.3.1 there are no unnecessary items left in the machines or equipment that could interfere
with work;

3.3.2 the tension of the drives, chains, belts, and conveyor belts of the equipment is
sufficient. Pay particular attention to the attachment of the conveyor buckets to the belt and the
belt joints;

3.3.3 the equipment's automatic systems are working properly;

3.3.4 the fuel supply system is in good working order and leak-free;

3.3.5 properly connected grounding wire;

3.3.6 protection of hazardous areas and whether it is securely fastened.

3.4. If any deficiencies are noticed, eliminate them as far as possible and within your
competence, or report them to the head of the department and inform the responsible services of
the Center.

4. EMPLOYEE ACTIONS DURING WORK

4.1. Employees must work in accordance with the instructions of the head of the
department or their deputy, perform only the assigned work and tasks, and not engage in
extraneous activities unrelated to work.




4.2. The workplace must be kept clean and tidy, and must not be cluttered with items
that are not necessary for work.

4.3. Fires may only be lit using an electric ignition device.

4.4. Before drying grain in a shaft dryer, it must first be filled with grain and only then
turned on. A drum dryer is first heated to the required temperature and only then is the wet grain
fed into it.

4.5. During operation, monitor the temperature in the drying zone and adjust the fuel and
air supply to the furnace.

4.6. During operation, constantly monitor the readings of thermometers and manometers
to ensure that the temperature set for drying a particular crop is not exceeded. Thermometers and
manometers must be tested and have the date of the next test recorded.

4.7. During work, it is necessary to constantly check the operation of the coolers.

4.8. Employees are prohibited from:

4.8.1 light the furnace with an open flame torch;

4.8.2 dry uncleaned grain (with straw, chaff, etc.);

4.8.3 clean, repair, or lubricate operating machines;

4.8.4 repair machines when they are not disconnected at two points and warning signs
saying "DO NOT CONNECT" are not displayed;

4.8.5 working with ungrounded machines;

4.8.6 independently repairing faults in power lines and equipment;

4.8.7 allow unauthorized persons to enter the workplace;

4.8.8 allow untrained and uninstructed personnel to work without the permission of the
person responsible for the work;

4.8.9 lean on operating machines, remove protective covers and fences;

4.8.10 use self-made or portable electric lamps with a voltage higher than 42 V;

4.8.11 store fuel and lubricant supplies at the workplace.

4.9. It is prohibited to leave your workplace, work tools, or duties to another employee
without the knowledge of the department manager, or to undertake work that is not related to the
performance of your job duties. If you wish to temporarily leave your workplace, you must notify
the department manager.

5. EMPLOYEE ACTIONS IN EMERGENCY (EXCEPTIONAL) CASES

5.1. In the event of a malfunction of the equipment being used or an accident, it is necessary
to immediately stop work , warn employees about the possible danger, take measures to eliminate
the risk within the scope of one's competence, immediately report the situation to the head of the
department, persons responsible for employee safety and health and fire safety in the departments,
and employee safety and health service specialists.

5.2. An employee who has witnessed an accident at work or its consequences must
immediately report the accident at work to the head of the department or director, persons
responsible for employee safety and health and fire safety in the departments, employee safety and
health service specialists, provide first aid to the victim, and, if necessary, call a doctor by dialing
112.

5.3. The workplace and equipment where the accident occurred must be preserved as they
were at the time of the accident. Necessary changes may be made if failure to do so would endanger
the health and life of those around, but all such changes must be documented in writing and, if
possible, photographed or filmed.

5.4. If an employee is found to be electrocuted, they must be immediately removed from
the source of electricity in a safe manner, ensuring that they are protected from injury if they fall,



or the power must be turned off at the nearest switch. If necessary, until the ambulance arrives, the
victim should be given artificial respiration and external heart massage.

5.5. If a fire is detected, immediately notify the fire department by calling 112, call the
managers, persons responsible for employee safety and health, and fire safety in the department to
the scene of the fire, the center's employee safety and health specialists, and extinguish the fire
using the available firefighting equipment.

5.6. Burning clothes should be extinguished by rolling them up in a blanket or a ball.

5.7. An accident on the way to or from work is considered to be only an accident that
occurred after work or before the start of work on the direct route between the employee's home
and the Center. The employee must inform their immediate supervisor, the persons responsible for
employee safety and health in the department, and the employee safety and health service of such
an incident as soon as possible.

6. EMPLOYEE ACTIONS AFTER FINISHING WORK

6.1. After finishing work, the employee must:

6.1.1 stop the supply of grain from the reception room to the cleaning machine and wait
until there is no grain left in any of the machines;

6.1.2 turn off all equipment in two places by disconnecting it from the power supply. Lock
the power switch;

6.1.3 clean dust and grains from equipment;

6.1.4 tidy up the workplace, tools, and inventory aids, and take them to the storage area.

6.2. Clean work tools, protective equipment, and, if necessary, clothing.

6.3. Take off and tidy up work clothes, wash hands and face.

6.4. Before locking the door, the employee must check:

6.4.1 that the windows are closed;

6.4.2 that there are no people left in the room;

6.4.3 whether other electrical equipment, radios, and lighting have been turned off if they
are not left on standby;

6.4.4 whether there are any gas, smoke, or other unusual odors in the room.

6.5. The employee who is the last to leave the premises must lock the doors.

6.6. Any shortcomings or malfunctions noticed during work must be reported to the
head of the department or his/her deputy, as well as to the relevant departments of the Center.

Instruction prepared by:
Head of Occupational Safety and Health Audrius Sasnauskas



