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SAFETY AND HEALTH INSTRUCTIONS FOR EMPLOYEES FOR PERSONS 

REPAIRING TRACTORS, COMBINE HARVESTERS, CARS AND 

AGRICULTURAL MACHINERY No. 31 

1. GENERAL 

1.1. A person who is at least 18 years of age (hereinafter referred to as an employee) and 

who has been hired in accordance with the established procedure and has completed introductory 

employee safety and health training, introductory fire safety training and initial training at the 

workplace, and signed the training registration logs. The person must have undergone a health 

check and have a personal medical record (approx. F.048/a).  

1.2. The employee must comply with internal work rules, protect their own health and 

not harm the health of other employees, not work with technically faulty work equipment, perform 

only the assigned work, not allow unauthorized persons to work, and know and comply with the 

requirements of these instructions. 

1.3. It is prohibited to work while intoxicated or under the influence of drugs, other toxic 

substances, illness, or strong sedatives. If an intoxicated employee is noticed, the department 

manager must be notified immediately and all measures must be taken to prevent an accident. 

1.4. Employees must observe personal hygiene: work only in clean and tidy work clothes, 

wash their hands with warm water and soap before and after work, and, if necessary, request 

disinfectants from the department manager and use them. 

1.5. Fire safety requirements: 

1.5.1 avoid actions that could cause a fire; 

1.5.2 smoke only in designated areas marked with signs and equipped with ashtrays and 

fire extinguishers; 

1.5.3 fire extinguishing equipment must not be used for purposes other than those for 

which it is intended; 

1.5.4 it is prohibited to use work clothes or gloves that are stained with grease, oil, 

gasoline, or other flammable liquids. 

1.5.5 Employees must know how to use primary fire extinguishing equipment and 

understand how it works, when it can be used, and what to do in the event of a fire. 

1.6. When operating electrical equipment, it is prohibited to: 

1.6.1 heat rooms with non-standard (homemade) electrical appliances; 

1.6.2 using faulty plug sockets, plugs, junction boxes, switches, and other electrical 

appliances; 

1.6.3 covering electric lamps, light diffusers, and heaters with flammable materials; 

1.6.4 connect electrical appliances that exceed the permissible power to plug sockets; 

1.6.5 use radio or telephone cables instead of electrical wires and cables; 

1.6.6 using irons, stoves, kettles, heaters, and other electrical appliances in places not 

intended for that purpose and leaving them switched on without supervision; 

1.6.7 hanging electrical lamps and other objects directly on electrical wires and cables; 



1.6.8 use uncalibrated and self-made protective devices; 

1.6.9 use wires and cables with damaged insulation or insulation that has lost its 

dielectric properties during use; 

1.6.10 directly nailing wires and cables. 

1.7. Personal work hygiene: 

1.7.1 wash your hands thoroughly with soap before and after breaks; 

1.7.2 do not keep your clothes together with your work clothes. 

1.8. If you are injured at work or notice that another employee has been injured, or if you 

notice other work-related health problems, you must immediately report this to the head of the 

department or their deputy and the director, the persons responsible for occupational health and 

safety and fire safety in the departments, the Center's employee safety and health service. 

 

2. OCCUPATIONAL RISK FACTORS. SAFETY MEASURES 

AGAINST THEIR EFFECTS 

2.1.  Potential hazardous and harmful factors: 

Hazardous factor Possible consequences Actions to avoid danger 

 Exposure to electric 

current 

Possible injuries, heart 

problems, death. 

Do not repair power tools, switches, 

sockets, or replace fuses yourself. 

 Failure to comply with 

equipment and tool operating 

requirements 

Possible injuries. 

Regularly check the technical 

condition and serviceability of tools 

and equipment, do not work with 

faulty tools and equipment, use them 

for their intended purpose and comply 

with their operating requirements. 

  Noise 

Negative impact on 

hearing and the entire 

body. 

The overall noise level in the 

workplace must not exceed 80 dBA. If 

this level is exceeded, leave the noisy 

area if possible and turn off the source 

of the noise. If this is not possible, 

wear protective ear muffs or earplugs. 

Vibration 
Negative impact on the 

entire body, fatigue. 

If the source of vibration cannot be 

eliminated or reduced, take breaks 

during work. 

  Splinters, chips 

Possible damage to eyes 

and hands. 

Clean chips only with a brush. 

Cleaning with hands and rags is 

prohibited. Wear safety goggles or a 

face shield when drilling or cutting. 

Insufficient lighting in the 

workplace 

Eye fatigue increases, 

vision deteriorates, and 

work errors are possible. 

If the overall lighting is lower than 

specified in the legislation, use 

additional portable lamps. 

 Falling objects  

Possible head and limb 

injuries. 

Arrange objects, tools, and equipment 

in the workplace so that they cannot 

fall. 

Pressure in the technological 

system 

Various injuries are 

possible. 

Regularly check the tightness and 

reliability of connections. 

Hazardous factor Possible consequences Actions to avoid danger 
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        Risk of fire or 

explosion 

Possible injuries, burns. 

Do not keep lubricants and other 

flammable and explosive materials or 

oily rags in the workplace. 

Gases, dust (organic and 

inorganic), vapors, aerosols 

Negative effects on the 

body, possible allergic 

and occupational diseases. 

If contamination exceeds hygiene 

standards, a properly selected 

respirator must be worn. 

   Cluttering of 

workplaces and passageways with 

objects, slipping, falling 

Various injuries and 

traumas of varying 

severity are possible: 

bone fractures, muscle 

system injuries.  

Maintain order in the workplace at all 

times, do not clutter it with objects. To 

avoid tripping, obstacles must be 

removed. 

Floors and pavement in the workplace 

must be non-slip and level. If the floor 

is slippery, clean it immediately using 

the appropriate cleaning method. Wear 

footwear that is suitable for the 

employee's working environment. 

Physical overload 
Possible injuries, muscle 

strains. 

Do not lift objects or loads that exceed 

the permissible lifting standard. The 

permissible safe single-lift and carry 

load while performing other work is no 

more than: for men - up to 30 kg; for 

women - up to 10 kg. If the weight is 

greater, lift in pairs or use 

lifting/transport equipment. Only 

specially trained and certified persons 

may operate and maintain 

lifting/transport equipment with a 

mechanical drive. 

 Chemical substances 

(lubricants, washing and cleaning 

agents)  

Possible poisoning. 

Follow the requirements specified in 

the safety data sheets and use the 

specified personal protective 

equipment. 

   Hot surfaces, hot parts of 

equipment and mechanisms 

Various thermal injuries 

are possible. 

Do not touch hot surfaces that cannot 

be covered with protective covers with 

your bare hands. 

Psychological tension, stress 
Possible illnesses, acute 

or chronic diseases. 

Try to avoid stressful situations. 

Resolve conflicts peacefully. 

 Working in areas 

where machinery and transport 

are in motion 

Possible accidents and 

injuries. 

Beware of moving transport, walk 

only on designated paths and 

crossings. 

2.2. Necessary personal protective equipment: 

2.2.1. work suit; 

2.2.2. work footwear; 

2.2.3. work gloves; 

2.2.4. protective earplugs; 

2.2.5. safety glasses. 

2.3. All personal protective equipment issued to employees free of charge and the period 

of wear (use) thereof shall be selected in accordance with the company's approved list of personal 

protective equipment issued free of charge; 

2.4. Depending on the nature of the work performed, other safety equipment is also issued; 

2.5. The employee must: 
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2.5.1. familiarize themselves with and follow the safety and health signs in their work area; 

2.5.2. work with personal protective equipment when required by safety and health 

regulations; 

2.5.3. not work with unsuitable personal and collective protective equipment; 

2.5.4. wear work clothes of the appropriate size and shoes of the appropriate size (not too 

tight or too large). When working, it is not permitted to wear jewelry or keep sharp objects in 

pockets; 

2.5.5. Use personal protective equipment throughout the entire work process. 

2.5.6. Take good care of personal protective equipment and use it for its intended purpose. 

2.5.7. Notify the employer or their authorized representative in a timely manner about the 

wear and tear, contamination, unsuitability for use of personal and collective protective and work 

equipment, and about the fact that their use is coming to an end or the inspection date is 

approaching. 

 

3. EMPLOYEE ACTIONS BEFORE STARTING WORK 

3.1. Receive instructions from the immediate supervisor, familiarize yourself with the 

work procedures and safe working methods. 

3.2. Put on neat and properly sized work clothes, fasten them, put on work shoes, check 

personal protective equipment, and use it for its intended purpose. 

3.3. The employee must: 

3.3.1. ensure that personal protective equipment is in good working order; 

3.3.2. If the tools are not in good working order, inform the employer. 

3.4. If any deficiencies are noticed, eliminate them to the extent possible and within the 

scope of competence, or report them to the head of the department and inform the responsible 

services of the Center. 

 

4. EMPLOYEE ACTIONS DURING WORK 

4.1. After parking a car or tractor, be sure to engage the parking brake and first gear, 

turn off the ignition, and place supports under the wheels. 

4.2. The handles of hand tools must be made of solid and durable wood, smoothly 

finished and securely fastened. 

4.3. Hammers and mallets must be securely attached to wooden handles and secured 

with metal wedges. 

4.4. Hand impact tools (chisels, hammers, anvils) must be: 

4.4.1 have blades that are not broken, chipped, or cracked; 

4.4.2 have unchipped and blunt side edges in the areas that are held by hand; 

4.4.3 it is prohibited to use wrenches with worn edges and chipped corners; 

4.4.4 It is prohibited to unscrew and tighten bolts with a larger wrench by placing metal 

plates between the wrench and the bolt, as well as to extend the wrench by attaching another 

wrench or pipe to it. Wrenches must match the dimensions of the bolts. 

4.5. Chisels must be firmly inserted into the handles, tightened with metal rings, and the 

handles must be no shorter than 150 mm. 

4.6. Clamps and vices shall be attached to the workbench so that the object being 

processed is at the level of the worker's elbow. The distance between the vices shall be at least 

1 m. 

4.7. Workbenches shall be securely fixed and their width shall be not less than 0.75 m. 

The floor next to them shall be non-slip. On double-sided workbenches, a metal mesh with a 

height of not less than 1 m shall be installed between the opposite clamps.  



4.8. The grinding machine must have a sturdy protective shield (screen) and a turning 

support.  

4.9. Metal cutting and threading equipment must be securely fastened. All moving and 

rotating parts of the machine must be covered with protective shields or covers, and electric 

motors must be grounded. 

4.10. Metal, pipe cuttings, and other objects that interfere with work must be removed 

from workbenches. Order must be maintained throughout the workplace. 

4.11. When working with cutters, safety goggles with shatterproof lenses must be worn, 

as well as screens and other splinter-proof curtains. The cutter must be held so that the blade 

protrudes no more than 2 cm from the hand. 

4.12. Mechanical tools and equipment must be used in accordance with the requirements 

specified in the passport and the manufacturer's operating instructions. They must be 

systematically inspected and repaired. Mechanical tools may only be repaired and adjusted 

when they are switched off and stopped. It is prohibited to leave a mechanical tool connected 

to the electricity or compressed air networks and with the motor running unattended. 

4.13. Repairers working with power tools must wear safety goggles. It is prohibited to 

work with power tools on ladders. 

4.14. When working with power tools, the power cables must not be twisted or 

damaged. If electrical cables without insulation or with damaged insulation are found, work 

must be stopped. In the event of an accidental power outage, during lunch breaks, or when 

briefly leaving the workplace, the electrical equipment must be turned off. 

4.15. When using electric hand tools, it is prohibited to: 

4.15.1 hold the cord of the electric tool, touch non-rotating parts of the tool; 

4.15.2 place transformers and frequency converters inside metal containers. 

4.16. Tires shall be inflated in specially designated areas, which shall be equipped with 

a safety device to protect the repairer from injury in the event of a tire explosion or the fastening 

ring popping out. 

4.17. A car or tractor lifted with jacks, hoists, or cranes must first be placed on special 

metal pallets and only then repaired. It is prohibited to work under a car or tractor that is only 

supported by jacks. Supports must be placed under wheels that have not been removed. Pallets 

must be metal, strong, and reliable. When lifting with a jack, place it only on a solid surface. 

4.18. When dismantling a car or tractor – removing and installing the engine, gearbox, 

rear axle, front axle, body, and frame – lifting and transport mechanisms must be used. It is 

prohibited to lift a car or tractor by its tow cables. When lifting and transporting units, it is 

prohibited to stand under the raised parts of the car or tractor. When lifting loads, it is prohibited 

to exceed the lifting capacity of the mechanisms, ropes, slings, or crossbars, as well as to leave 

the load raised. 

4.19. The repairman's workplace must be well lit, but the light must not dazzle the 

workers. When repairing machines and equipment, it is prohibited to use oil lamps, candles, or 

torches for lighting. 

4.20. It is prohibited to keep highly flammable liquids and oily cleaning materials in the 

workplace. Parts must be washed with a special non-flammable liquid. It is prohibited to wash 

with kerosene, diesel fuel, or gasoline.  

4.21. It is prohibited to use compressed air to clean the workplace. 

4.22. Unauthorized persons are prohibited from being in the repairmen's workplace. 

 

 

5. EMPLOYEE ACTIONS IN EMERGENCY (EXCEPTIONAL) CASES 

 

5.1. In the event of a malfunction of the equipment being used or an accident, it is necessary 

to immediately stop work , warn employees about the possible danger, take measures to eliminate 



the risk within the scope of one's competence, immediately report the situation to the head of the 

department, persons responsible for employee safety and health and fire safety in the departments, 

and employee safety and health service specialists.  

5.2. An employee who has witnessed an accident at work or its consequences must 

immediately report the accident at work to the head of the department or director, persons 

responsible for employee safety and health and fire safety in the departments, employee safety and 

health service specialists, provide first aid to the victim, and, if necessary, call a doctor by dialing 

112. 

5.3. The workplace and equipment where the accident occurred must be preserved as they 

were at the time of the accident. Necessary changes may be made if failure to do so would endanger 

the health and life of those around, but all such changes must be documented in writing and, if 

possible, photographed or filmed. 

5.4. If an employee is found to be electrocuted, they must be immediately removed from 

the source of electricity in a safe manner, ensuring that they are protected from injury if they fall, 

or the power must be turned off at the nearest switch. If necessary, until the ambulance arrives, the 

victim should be given artificial respiration and external heart massage. 

5.5. If a fire is detected, immediately notify the fire department by calling 112, call the 

managers, persons responsible for employee safety and health, and fire safety in the department to 

the scene of the fire, the center's employee safety and health specialists, and extinguish the fire 

using the available firefighting equipment. 

5.6. Burning clothes should be extinguished by rolling them up in a blanket or a ball. 

5.7. An accident on the way to or from work is considered to be only an accident that 

occurred after work or before the start of work on the direct route between the employee's home 

and the Center. The employee must inform their immediate supervisor, the persons responsible for 

employee safety and health in the department, and the employee safety and health service of such 

an incident as soon as possible. 

 

6. EMPLOYEE ACTIONS AFTER FINISHING WORK 

6.1. After finishing work, the repairman must: 

6.1.1 collect tools and equipment, clean them, and return them to the storage area; 

6.1.2 neatly arrange materials and parts, remove flammable materials; 

6.1.3 remove waste and debris from the workplace; 

6.1.4 pour used lubricants into used lubricant collection containers. 

6.2. Any deficiencies or malfunctions noticed during work must be reported to the head of 

the department or his/her deputy, as well as to the relevant departments of the Center. 

 

 

Instruction prepared by: 

Head of Occupational Safety and Health     Audrius Sasnauskas 

 


