APPROVED
Order No CV-1-204 of 12 May 2022 of the

Director of the Lithuanian Research Centre
for Agricuklture anf Forestry

GUIDELINE ON SAFETY AND HEALTH INSTRUCTIONS FOR
EMPLOYEES FOR THE USE OF ELECTRICAL, ACCUMULATORY
AND HOUSEHOLD APPLIANCES No 4

1. GENERAL

1.1. A person aged at least 18 years (hereinafter referred to as 'the worker') who has
been recruited in accordance with the prescribed procedure, after having received an initial safety
and health briefing, an initial fire safety briefing and an initial on-the-job briefing, and after
having signed the briefing logbooks, may work with electrical household and special appliances.
The person must have undergone a health check and be in possession of a personal medical
booklet (circular F.048/a).

1.2.  The employee must comply with the internal working rules, protect his/her
own health and that of other employees, not work with work equipment that is not in good
working order, carry out only the work assigned to him/her, prevent unauthorised persons from
working, and be aware of and comply with the requirements of this instruction.

1.3. Do not work while drunk or under the influence of drugs, other toxic
substances, while ill, while taking strong sedatives. If a drunken worker is observed, he/she must
immediately report to the head of the unit and take all measures to prevent an accident.

1.4. Injuries sustained during work or other work-related injuries or health
problems of another employee must be reported immediately to the Head of Unit or his/her
deputy and to the Director, to the persons responsible for occupational safety and health and fire

safety in the units, to the Centre's Occupational Safety and Health Service.

2. OCCUPATIONAL RISK FACTORS. PROTECTIVE
MEASURES AGAINST THEIR EXPOSURE

2.1. A worker may be exposed to the following harmful and dangerous risk factors:

Hazardous factor Potential consequences Actions to avoid the hazard

p

Possible injuries, cardiac | Do not repair power tools, picks, switches,

Exposure to electric | gysfunction, death. sockets or replace fuses yourself.
current
cy e Constantly check the technical condition
) | Possible injuries. d orderli f tools and equi d
Failure to comply with and orderliness of tools and equipment, do




Hazardous factor

Potential consequences

Actions to avoid the hazard

the requirements for the
operation of equipment and
tools

not work with tools and equipment that are
not in good working order, use them for
their intended purpose and observe the
requirements for their operation.

AA Rotating or otherwise

moving parts of the apparatus,
not covered

Possible injuries.

Do not touch rotating or otherwise moving
parts of the working machine that cannot be
covered by guards, shields. Do not wear
loose-fitting work clothes, open sleeves,
ties, chains.

Adverse effects on the
hearing organs, the whole

The total noise level in the workplace must
not exceed 80 dBA. If this level is
exceeded, leave the noisy area if possible
and switch off the noise source. If this is not

Noise body. possible, protective headphones and
earplugs (antiphonics) must be worn.

o Adverse offects on  the If . the source of vibration cannot .be

Vibration eliminated or reduced, take breaks during

whole body, fatigue.

work.

Dust (organic and inorganic)

Adverse effects on the
body, possible allergies
and occupational diseases.

Wear a properly selected respirator if
contamination exceeds hygiene standards;

é.l & Obstruction of

workstations, passageways,
objects, slips, falls

Possible injuries of varying
severity: broken bones,
muscular injuries.

Floors in the workplace must be non-slip,
dry and smooth. In case of slippery floors,
clean them immediately. Keep the
workplace tidy at all times and clear of
clutter.

Possible injuries to head,
limbs.

Place objects, tools, instruments in the
workplace in such a way that they cannot

Falling objects fall.
Inadequate lichting in  the Increases eye fatigue, | If the total illuminance is lower than that
4 ghting visual impairment, | specified in the legislation, use additional

workplace

possible work errors.

portable luminaires.

A Falling from height

Various
possible.

injuries  are

Use only stable, well-maintained means of
egress for climbing. It is forbidden to jump
from the means of egress.

Physical overload

Possible injuries, muscle
strains.

Do not lift objects or loads alone in excess
of the permissible lifting limit. The
permissible non-hazardous single lifting
and carrying weight of the load while
performing other work must not exceed:
for men up to 25 kg; for women up to 16
kg. If the weight is greater, lifting must be
done in twos.

Carvings, chips

Possible damage to eyes,
hands.

Cleaning of cutters only with a brush.
Cleaning by hand and with rags is
prohibited. Wear safety goggles or visor
when drilling, cutting, sanding.

> B

Hot surfaces, hot parts
of equipment, machinery

Various thermal injuries
are possible.

Do not touch or use bare hands on hot
surfaces that cannot be covered by guards.

& Chemicals (cleaning,

lubricants)

Possible poisoning, burns,
allergic reactions.

Follow the requirements and personal
protective equipment specified in the safety
data sheets.
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Hazardous factor

Potential consequences

Actions to avoid the hazard

Adverse meteorological
conditions

Various illnesses, frostbite,
injuries are possible.

Assess meteorological conditions, wear
work clothes and footwear suitable for these
conditions.

Psychological strain, stress

Possible illnesses, acute or
chronic diseases.

Try to avoid stressful situations. Resolve
conflicts peacefully.

Working in areas of machinery
and transport movements

Possible accidents and
injuries.

Beware of moving traffic, walk only on
designated paths and passages.

2.2 0 Employee must use personal protective equipment provided by company :

2.2.1. Protective work clothes;

2.2.2. @ to protect the legs and feet;
2.2.3. @ to protect the hands and arms;

2.2.4. to protect the eyes and face;

2.2.5. @ hearing protection;
2.2.6. @@ head protection;

2.3. In the event of rain or snow, work with electrical appliances in open areas shall only

be permitted in exceptional circumstances and only when the work area is under shelter, on dry

ground or on a mat, and when dielectric gloves and other protective equipment are used.

2.4 In winter, if working outdoors, the following shall be issued in addition: insulated

cotton jacket, insulated cotton trousers, warm boots.

2.5 Depending on the nature of the work to be carried out, or if the personal protective

equipment becomes worn, torn or otherwise unusable, the worker must inform the head of the

unit. A new piece of work equipment will be issued in accordance with the procedure laid down.

2.6 Employees shall keep and use personal protective equipment properly, use it only at

the workplace and not take it home. The worker must pay compensation in accordance with the

procedures laid down in the Labour Law if the personal protective equipment is lost or damaged

due to the worker's fault.

3. ACTIONS TO BE TAKEN BY THE WORKER BEFORE
STARTING WORK

3.1  Check that the mobile power tool is in good working order:

3.1.1.the inventory number on the body of the power tool;

3.1.2.screws, fasteners and fittings are securely tightened;

3.1.3.the gear reducer is in good working order, by turning the spindle of the main shaft of
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the power tool by hand during the check (the tool must not be plugged into the mains during the
check);

3.1.4. the condition of the brushes and collector;

3.1.5. the condition of the insulation of the wires, plug and cable;

3.1.6. the grounding and safety enclosures are in order;

3.1.7. whether the switches are in order and how the tool idles when plugged in.

3.2 ® It is forbidden to work with a power tool that has passed its periodic inspection
period and in the event of any of the following faults:

3.2.1 damage to the electrical plug connection, the cable or its protective tube;

3.2.2 damage to the holder cover;

3.2.3 malfunction of the tool switch;

3.2.4 sparking of the collector brushes or a circular flame on the collector surface;

3.2.5 leakage of grease from the gearbox or the ventilation ducts;

3.2.6 the smell or smoke of burning plastic;

3.2.7 abnormal increases in noise, vibration, noise;

3.2.8 breakage or cracks in the housing, handle, protective cover;

3.2.9 damage to or jamming of the working part of the tool;

3.2.10 breakage of the electrical circuit between the metal parts of the housing and the

neutral protective lead of the power fork.
3.3. 0 Power tools must comply with the following essential requirements:
3.3.1.to switch on and off quickly;

3.3.2.the enclosures and coverings (covers, hoods, etc.) of current-carrying parts shall be

arranged in such a way that they cannot be removed or opened without special keys or tools.

3.4. A 12-volt and 50-volt sockets and plugs for switching on power tools and portable
luminaires shall be of a different colour and design from 220-volt sockets and plugs. 220 V sockets
and plugs shall be provided with an additional earthing contact.

3.5. The enclosures of power tools operating at voltages above 50 V, of conductive current-
carrying equipment and of isolating and step-down transformers for inverters shall be earthed. The
earthing shall be provided by a separate wire in the power cable. The use of the neutral working
lead for earthing is prohibited. If a fault is detected in the earthing devices, it must be rectified
immediately.

3.6. All tools and luminaires referred to above must have inventory numbers. They must

be stored in a dry, enclosed and heated room when not working.
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3.7. A The hand-held portable luminaire must be equipped with a grid for storing the
lamp, a device for hanging it and a rubber cable with a plug. The voltage of portable luminaires
shall not exceed 50 V under construction conditions and not more than 12 V in extremely
hazardous locations (especially in damp areas, trenches, wells, metal tanks, boilers, etc.).

3.8.  The use of stationary luminaires as hand-held portable lamps is prohibited.

3.9. Tools, lighting appliances and other current-consuming devices shall be connected to
the mains only with apparatus and appliances intended for that purpose. It shall be forbidden to
connect current-carrying appliances to the mains by twisting the wires, splicing and unplugging

their ends.

3.10. A The cable of the mobile power tool or appliance must be protected against
accidental damage during work. Pulling, bending and twisting of the cable, placing a load on it,
and allowing it to cross cables, cables, gas welding hoses, etc. shall be prohibited.

3.11. Inserting and removing the working part into and from the tool holder, as well as
adjusting the tool, must only be done after disconnecting it from the mains supply and coming to
a complete stop.

3.12. Use only replaceable working parts specified by the manufacturer. Do not use working

parts from other portable power tools or appliances.
3.13. A Always protect hands and other parts of the body from injury.

3.14. ® It is forbidden to remove chips by hand while the tool is in operation. The removal
of splinters must be carried out after the rotating parts of the tool have come to a complete stop.
3.15. Before switching on the tool (Fig. 1), make sure that this does not endanger other

workers.
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Hand saws Movable lights Stirrer

Figure 1: Movable power tools and appliances

3.16. Equipment, lighting appliances and other current-consuming devices shall only be
connected to the mains using dedicated apparatus. Do not plug electrical appliances into sockets
for household use above the installation capacity. In the event of a tripping of the protective
apparatus of the electrical installation, notify the technical service, indicating which electrical
devices have been connected.

3.17. Cords and cables of electrical appliances and portable luminaires in use must be
suspended or protected from external influences during work. They must not be pulled. Wires and
cables must not be allowed to come into contact with hot, wet or oily surfaces, with live wires
from electric welding equipment, or with oxygen, acetylene and other gas hoses.

3.18. Electric luminaires shall use lamps of no greater wattage than that specified in the
operating instructions. The distance between electric luminaires and combustible materials in
storage shall not be less than 0,5 metres.

3.19. Use electric kettles only for their intended purpose (heating water) and never add
milk, soups, coffee, tea or other liquids to the kettle.

3.20. Do not handle wet or damp parts with a hand-held power tool.

3.21. Work on electrical appliances and equipment must be stopped immediately if:

3.21.1.  afork or socket has broken or the cable insulation has been damaged;

3.21.2.  aswitch has broken;

3.21.3.  an electric shock (however slight) is felt;

3.21.4. lubricant has started to leak from the gearbox or ventilation ducts;

3.21.5. Smoke has appeared and an odour similar to burning insulation has been

detected;

3.21.6.  anoise, humming or increased vibration;

3.21.7.  the body parts, handle or safety cover has broken or cracked;

3.21.8.  damage to a working part.
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3.22. In the event of a power failure, catching of rotating parts and during work breaks,
power tools must be disconnected from the mains. It is also only permitted to move the power tool
from one place to another after it has been disconnected from the mains.

3.23. Persons working with electrical appliances must not:

3.23.1. Leave unattended a plugged-in power tool, electric kettle, or hand it over to a

person who is not authorised to work with it;

3.23.2. disassemble and repair the socket and fork of a power tool yourself;

3.23.3. hold on to the cable or touch rotating parts of the machine while working;

3.23.4. remove chips and sawdust by hand without the tool coming to a complete stop.
They must be removed with specially designed brushes or hooks.

3.24. When working with power tools in hazardous and sensitive areas, a voltage of not
more than 42V must be used. In extremely hazardous areas and under adverse conditions (boilers,
tanks, etc.), only power tools with a voltage of not more than 12V are allowed. In individual cases,
power tools with a voltage of 42V may also be used, but protective equipment (dielectric gloves,
mats, helmets, etc.) must be used.

3.25. Transformers, frequency converters to which power tools are connected, must not
be placed inside various containers (tanks, chambers, reservoirs), boiler fireboxes, underground
structures (wells, chambers, etc.). Transformers must not be placed in trenches, excavations, etc.,

in engineering fortifications, during earthworks.

4. ACTIONS OF THE WORKER DURING WORK

4.1. Employees must work in accordance with the instructions of the Head of Unit or
his/her deputy, carry out only the work and tasks assigned to them, and refrain from engaging in
extraneous matters unrelated to their work.

4.2. The workplace must be kept clean, tidy and free of clutter and tools. No smoking,
no drinking in the workplace.

4.3. The employee must comply with the following requirements during work:

4.3.1 notto open electrical distribution and control cabinets and not to place any objects
there;

4.3.2 not to load electrical equipment and passageways;

4.3.3 not to carry out any repairs to electrical equipment, which may only be carried

out by electrical staff;



4.3.4 repair equipment and machinery (mechanical part) only after it has been
completely disconnected from the mains; warning posters must be displayed at the disconnection
points; the power supply shall be connected and disconnected by an electrician;

4.3.5 check that the electric motor is correctly earthed (visually) before putting the
machine into operation. When work is finished, wipe off dust and dirt from the surfaces of the
motor and the control hardware.

4.4. Switch off the electric motor immediately:

4.4.1 if there is a risk of accident;

4.4.2 if smoke, fire or the smell of burning insulation appears from the motor or starting
apparatus;

4.4.3 vibration of the machinery or motor, abnormal sound.

4.5. Use of household appliances (electric kettle, table lamp, iron, electric tile, soldering
irons, etc.) must be restricted to rooms with wooden floors. If the floor is conductive (concrete,
brick, etc.), a wooden grid or dielectric mat must be placed.

4.6. Do not cover electrical wires, lamps, light gliders, heaters with flammable materials.

4.7. Do not use electric irons, stoves, kettles, heating appliances in places not designated
for that purpose and do not leave them unattended. The use of space heaters is prohibited during
the warm season and permitted during the cold season, provided that the room temperature does
not comply with the requirements of the Lithuanian hygiene standard HN 69:2003 (when the air
temperature in the work area is below 20" C).

4.8. Do not plug household electrical appliances and portable tools into the sockets of
the computer power supply.

4.9. Do not touch electrical equipment that is not in good working order or wires with
damaged insulation.

4.10. Dropping a power line wire on the ground, damaging electrical equipment on a
floor that is conductive to electricity, or creating a voltage on the ground during a thunderstorm.
A person passing through the area of distribution of this voltage is subjected to a step voltage. A
person caught in a step voltage zone must bend both legs and jump away from the source of the
voltage to get out of the zone. In all cases, report this immediately (if possible by switching off
the lead pick or by taking measures to prevent the possibility of an accident) to the manager of
this bar or unit, to the persons responsible for occupational safety and health in the units.

4.11. In the event of any tension on pipelines or metal structures, switch off the lead pick
and immediately report to the manager of this bar or unit, the persons responsible for occupational

safety and health in the units.



4.12. A person who has been electrocuted can be revived if he/she is immediately
assisted. The first step is to quickly switch off the part of the equipment with which the victim is
in contact. Immediately administer artificial respiration for one minute until the victim is
breathing on his/her own or until a doctor arrives. Learn first aid, as the life of a work colleague
may depend on it.

4.13. In the event of a fire, switch off the entry pick. It is forbidden to extinguish fires
with water or water-based fire extinguishers in unconnected installations.

4.14. In the event of any deficiencies during work, remedy them to the best of your
ability and competence, or report them to the head of the unit, to the persons responsible for
occupational health and safety in the units, to carry out only the assigned work, to refuse to allow

unauthorised persons to work, and to be aware of and observe the requirements of this instruction.

5. WORKER'S ACTIONS IN CASE OF EMERGENCY (SPECIAL)
SITUATIONS

5.1 In the event of a disturbance in the working regime of the equipment on which the
work is carried out, or in the event of an accident, it is necessary to immediately stop the work,
to warn the employees working nearby of the possible threat, to take measures within the scope
of their competence to eliminate the risk (disconnecting the electrical equipment from the power
supply), to immediately inform the Head of the Unit, the persons in charge of the safety and
health of employees in the units, and the Centre's specialists of the Occupational Safety and
Health Service of the situation that has occurred.

5.2 A worker who witnesses an accident at work or its consequences must immediately
report the accident at work to the head of the unit or the Director, to the persons responsible for
occupational safety and health in the units, to the Centre's occupational safety and health
specialists, provide the victim with first aid and, if necessary, to call a doctor at telephone number
112.

5.3. The Director or the Centre's safety and health officer must immediately notify the
training institution whose representative has the right to participate in the investigation of the
accident of an accident at work to a pupil of a vocational training establishment or a student of a
higher or post-secondary education institution in the course of his/her apprenticeship at the Centre.

5.4. The workplace and equipment where the accident occurred must be preserved as it
was at the time of the accident. Necessary modifications may be made if failure to do so would
endanger the health and life of others, but all such modifications shall be documented in writing

and graphically, and, if possible, photographed or filmed.



5.5. Ifaworker is observed to be electrocuted, he/she shall be immediately removed from
the source of current in a safe manner or de-energised at the nearest circuit breaker. If necessary,
artificial respiration and external cardiac massage should be given to the victim until the arrival
of an ambulance.

5.6. In the event of a fire, immediately notify the Unit Manager, the Director, the persons
responsible for occupational safety and health in the Units, and the Centre's occupational safety
and health officers, and extinguish the fire with the extinguishing equipment available. If

necessary, notify the fire brigade on 112.

6. ACTION TO BE TAKEN BY THE WORKER AFTER FINISHING WORK

6.1. Switch off the equipment that has been worked on.

6.2. Tidy up your work area.

6.3. Employees must check before locking the door:

6.3.1 that the windows are closed;

6.3.2 that there are no people left in the room;

6.3.3 electrical equipment, radio, lighting and water taps are turned off;

6.3.4 if there is an alarm system on the premises, check that the alarm is activated;

6.3.5 the presence of gases, combustion and other uncharacteristic specific odours;

6.3.6 no rags or other combustible materials are left on the space heating system.

6.4. The last staff member to leave the room must lock the door.

6.5. Any deficiencies or malfunctions observed during the course of the work must be
reported to the head of the unit, to the persons responsible for occupational safety and health in

the units, and to the Centre's occupational safety and health specialists.

Instructions prepared by:

Head of Occupational Safety and Health Audrius Sasnauskas



