APPROVED

By order No. CV-1-223 on 3 November 2021
of the Director of the Lithuanian Research
Centre for Agriculture and Forestry

SAFETY AND HEALTH INSTRUCTIONS FOR EMPLOYEES WORKING IN
WAREHOUSE NO. 42

1. GENERAL

1.1. Persons aged 18 or older (hereinafter referred to as employees) who have been hired
in accordance with the established procedure and have completed introductory employee safety
and health training, introductory fire safety training and initial training at the workplace, and
signed the training registration logs. The person must have undergone a health check and have a
personal medical record book (ref. F.048/a).

1.2. The employee must comply with internal work rules, protect their own health and
not harm the health of other employees, not work with technically faulty work equipment, perform
only the assigned work, not allow unauthorised persons to work, and know and comply with the
requirements of these instructions.

1.3. It is prohibited to work while intoxicated or under the influence of drugs, other toxic
substances, illness, or strong sedatives. If an intoxicated employee is noticed, the department
manager must be notified immediately and all measures must be taken to prevent an accident.

1.4. Employees must:

1.4.1 follow the instructions of the employer or his authorised representatives;

1.4.2 be able to work safely and not interfere with the safe work of others;

1.4.3 use personal and collective protective equipment;

1.4.4 report any injuries sustained at work to the employer;

1.4.5 take measures to prevent accidents and injuries;

1.4.6 comply with personal hygiene requirements, ensure that work clothes and footwear
are clean, and not wash hands with petroleum products or other substances not intended for
washing.

1.5. Employees have the right to:

1.5.1 be informed about health hazards and harmful factors in the workplace;

1.5.2 require the employer to provide safe working conditions;

1.5.3 be provided with personal and collective protective equipment;

1.5.4 demand compensation for damage to health;

1.5.5 negotiate with the employer (or their authorised representative) on improving safety

at work.

1.6. Employees must be familiar with and comply with fire safety instructions. They must
know where fire extinguishing equipment is located in the workplace, know how to use it, and
avoid actions that could cause a fire.

1.7. Ifyou are injured at work or notice that another employee has been injured, or if you
notice other work-related health problems, you must immediately report this to the head of the
department or their deputy and the director, persons responsible for occupational safety and health
and fire safety in the departments, the Centre's Occupational Safety and Health Service.



2. OCCUPATIONAL RISK FACTORS. SAFETY MEASURES AGAINST THEIR

EFFECTS

2.1. & Potential hazardous and harmful factors:

Hazardous factor

Possible consequences

Actions to avoid danger

A Effects of electric

current

Possible injuries, heart

problems, death.

Do not repair power tools, switches,
sockets or replace fuses yourself.

A Failure to comply with

equipment and tool operating
requirements

Possible injuries.

Regularly check the technical condition
and serviceability of the tools and
equipment used, do not work with faulty
tools and equipment, use them for their
intended purpose and comply with their
operating requirements. Do not operate
equipment that your immediate
supervisor has not instructed you to
operate, do not connect or adjust it.

Rotating or otherwise

Possible injuries.
Entanglement and forced

Do not touch or come into contact with
rotating or otherwise moving parts of
equipment that cannot be covered with

moving uncovered parts of the | entry of body parts guards or shields,
equipment
Maintain order in the workplace.
i: i i Flooring in the workplace must be non-
Various  injuries  and | slip, dry, level and cleaned regularly; if

Slipping, falling. Cluttering
and obstructing work areas
and passageways with
objects

trauma of varying severity
are possible: broken bones,
muscle system injuries.

the floor is slippery, ,,Atsargiai slidu“ a
("Caution: slippery") sign must be
displayed. Spilled liquids must be
cleaned up immediately using the
appropriate cleaning method.

Noise

Negative  impact  on
hearing and the entire
body.

The overall noise level in the workplace
must not exceed 80 dBA. If this level is
exceeded, leave the noisy area if
possible. If this is not possible, wear
protective ear muffs or ear plugs.

Dust (organic and inorganic),
vapours, aerosols

Negative effects on the
body, possible allergic and
occupational diseases.

If air pollution exceeds the permissible
limit and cannot be reduced, a properly
fitted respirator must be worn.

Falling objects

Possible head and limb
injuries.

Store objects, tools and equipment in the
workplace in such a way that they cannot
fall. Do not stand under raised or lifted
loads.

Insufficient workplace lighting

Increased eye fatigue,
impaired vision, possible
work errors.

If the overall lighting is less than that
specified in the legislation, use additional
portable lamps.

Working in areas where
machinery and transport are in
motion

Possible
injuries

accidents and

Beware of moving transport, walk only
on designated paths andpra walking

Psychological tension, stress

Possible illnesses, acute or
chronic diseases.

Try to avoid stressful situations. Resolve
conflicts peacefully.
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Dangerous factor Possible consequences Actions to avoid danger

Do not lift objects or loads that exceed
the permissible lifting standard. The
permissible safe one-time lifting and
carrying load while performing other
work is no more than: for men - up to
30 kg ; for women - up to 10 kg . If the
weight is greater, two people must lift it
or lifting and transport equipment must
be used. Only specially trained and
certified persons may operate and
maintain mechanically driven lifting and
transport equipment (electric forklifts,
electric trolleys, etc.).

Possible injuries, muscle

Physical overload .
strains.

2.2. Air pollution from grain dust at the workplace must not exceed 4 mg/m(> -and the
overall noise level must not exceed 85 dba. Noise protection (when the noise level exceeds 80 dba)
requires the use of ear defenders, and dust protection requires the use of a respirator.

2.3. Uninsulated live parts of electrical equipment must be enclosed on all sides. Enclosures
and covers (caps, hoods, doors, etc.) must be installed in such a way that they cannot be removed
or opened without special keys or tools.

2.4. The width of aisles between racks in warehouses must be at least 1.2 m. Cross aisles
between racks must be installed every 40 m.

2.5. The lighting in the warehouse premises must be at least 200 Ix. Light fixtures in the
warehouse must be hung so that the distance between the light fixtures and the stored materials is
not less than 0.5 m. The installation of light fixtures must comply with fire safety regulations.

2.6. Employees are allowed to lift loads of the following weight (to protect them from
physical overload): - women no more than 10 kg, - men no more than 30 kg.

3.EMPLOYEE ACTIONS BEFORE STARTING WORK

3.1. Before starting work, the employee must:

3.1.1. put on neat work clothes and protective equipment;

3.1.2. listen to the instructions of the person responsible for the work;

3.1.3. check:

3.1.3.1 that the workplace is tidy (no obstructions in passageways, access to equipment
control, start-up and shut-down panels, etc.);

3.1.3.2. whether there are safety covers on belt and gear drives;

3.1.3.3. whether the grounding of mechanisms is in order (visually);

3.1.3.4. whether tools and auxiliary equipment are in good working order;

3.1.4. report any faults found to the person responsible for the work. Do not start work
until the faults have been rectified.

4. EMPLOYEE ACTIONS DURING WORK

4.1. All electrical equipment installed in the warehouse, as well as control panels for
switching them on and off, must be labelled with their purpose.

4.2. During working hours, employees are prohibited from:

4.2.1. allow unauthorised persons into the warehouse or entrust them with the control of
equipment without the permission of the person responsible for the work;

4.2.2. clean, repair or lubricate operating equipment when it is connected to the electrical
network;



4.2.3. work with ungrounded equipment without protective covers and enclosures;

4.2.4. independently repair faults in electrical installations and equipment;

4.2.5. lean on operating equipment, service area railings, remove protective covers and
enclosures;

4.2.6. use portable electric lamps with a voltage higher than 42 V or self-made portable
electric lamps for additional electric lighting;

4.2.7. smoke in areas not designated for smoking;

4.2.8. work without using personal and collective protective equipment;

4.2.9. use untested inventory lifting equipment without inventory numbers and without a
specified future test date;

4.2.10. use faulty tools (with poorly attached handles, worn wrench jaws, etc.);

4.2.11. leave operating equipment (conveyors, hoists) unattended.

4.3. Workers may switch equipment on and off, but are prohibited from performing any
repair or adjustment work on it themselves.

4.4. When equipment is being repaired, a sign with the words ,,NEJUNGTIL. DIRBA
ZMONES" ("DO NOT TURN ON. PEOPLE ARE WORKING") must be hung on the control
panel.

4.5. During work, it is necessary to ensure that the grain reception bunkers have proper
grates. The grate openings must not be larger than 25x30 cm.

4.6. It is necessary to ensure that the exhaust pipes of vehicles delivering grain to the
warehouse are equipped with spark arrestors.

4.7. Workers must know where the main electrical switch is located, which can be used to
disconnect any equipment in the event of an accident or malfunction.

4.8. A first aid kit and a fire safety panel must be available in a place accessible to everyone
in the warehouse. Employees must know how to use fire safety equipment (fire extinguishers,
hooks, etc.).

4.9. The width of the main passageways (aisles) in the warehouse must be:

- no less than 1.5 m when transporting grain in bags by trolley,
- no less than 2.5 m when transporting with trolleys with lifting platforms,
- not less than 3 m when loading and transporting with electric forklifts.

4.10. If you touch the equipment during work and feel an electric current, you must switch
off the equipment, disconnect it from the power supply with a switch, hang a sign with the words
"NEJUNGTI" ("DO NOT SWITCH ON") on the switch, and inform your immediate supervisor.

4.11. When stacking grain bags by hand, use sloping ramps with handrails on both sides.
The ramps must be securely supported. The width of the ramps must be at least 1.5 m. It is
prohibited to stack bags using ladders.

4.12. When lifting bags mechanically, the height of the stacks must not exceed 6 m, and
when lifting by hand, 3 m.

4.13. When stacking bags, they must not be leaned against the warehouse walls. There
must be a gap of at least 0.5 m between the stacks and the warehouse wall.

4.14 There must be access (passages) between the stacks of bags at least every 12 m, and
their width must be at least 0.75 m.

4.15. When removing bags located above the worker, a portable inventory ladder must be
used. Ladders must be inspected periodically and tested.

4.16. Bags may only be lifted from the floor with the assistance of another worker. Loads
weighing more than 30 kg must be unloaded and loaded using mechanised means.



5. EMPLOYEE ACTIONS IN EMERGENCY SITUATIONS

5.1. In the event of a disruption to the work regime or an accident, it is necessary to
stop work immediately, warn nearby employees of the possible danger, take measures to eliminate
the risk within the scope of one's competence, immediately report the situation to the head of the
department, persons responsible for occupational safety and health and fire safety in the
departments, and specialists from the Centre's occupational safety and health service.

5.2. An employee who has witnessed an accident at work or its consequences must
immediately report the accident at work to the head of the department or the director of the Centre,
persons responsible for occupational safety and health and fire safety in the departments, the
Centre's occupational health and safety specialists, provide first aid to the victim and, if necessary,
call a doctor on 112.

5.3. In the event of an accident at work involving a student of a vocational training
institution, a student of a higher or higher education institution during their internship at the Centre,
the director, persons responsible for occupational safety and health and fire safety in the
departments, or specialists from the Centre's occupational safety and health service must
immediately notify the educational institution, whose representative has the right to participate in
the investigation of the accident at work.

54. The workplace and equipment where the accident occurred must be preserved as
they were at the time of the accident. Necessary changes may be made if failure to do so would
endanger the health and life of those around, but all such changes must be documented in writing
and, if possible, photographed or filmed.

5.5. If a fire is detected, immediately notify the fire brigade by calling 112, call the
managers, persons responsible for occupational health and safety and fire safety in the departments
to the scene of the fire, employee safety and health specialists, and extinguish the fire with the
available fire-fighting equipment.

5.6. First, disconnect burning electrical equipment from the power source, then
extinguish it with carbon dioxide fire extinguishers located in the corridors of the Centre and its
departments, keeping a distance of at least one metre between the nozzle of the extinguisher and
the live equipment. The incident must be reported immediately to the persons responsible for
occupational health and safety and fire safety in the departments, as well as to the specialists of
the Centre's occupational health and safety service. If necessary, call the fire brigade on 112.

5.7. An accident on the way to and from work is considered to be an accident that
occurred after work and before the start of work on the direct route between the employee's home
and the Centre. The employee must inform their immediate supervisor, the persons responsible for
occupational safety and health and fire safety in the departments, and the Centre's Occupational
Safety and Health Service about such an incident as soon as possible.

6. EMPLOYEE ACTIONS AFTER FINISHING WORK

6.1. Upon finishing work, the employee must:

6.1.1. tidy up the workplace;

6.1.2. switch off the equipment and disconnect it from the power supply using a switch,
lock the switch;

6.1.3. inform their immediate supervisor of any problems or shortcomings that occurred
during work;

6.1.4. take tools and inventory aids to the storage area;

6.1.5. Wash your face and hands with warm water and soap, and take a shower if possible.

6.1.6. Neatly store work clothes and protective equipment in the storage area.

Instruction prepared by:
Head of Occupational Safety and Health Audrius Sasnauskas



