APPROVED
Order No CV-1-81 of 28 April 2021 of the
Director of the Lithuanian Research Centre

for Agriculture and Forestry

INTRODUCTORY INSTRUCTION ON OCCUPATIONAL SAFETY AND
HEALTH
NO. 1.

1. GENERAL INFORMATION ABOUT THE CENTRE

1.1. The Lithuanian Research Centre for Agriculture and Forestry was launched by
Government Decision No 1798 of 23 December 2009, which brings together three research
institutions, the Lithuanian Institute of Agriculture, the Lithuanian Institute of Horticulture, and
the Lithuanian Forestry Institute, in the framework of their common research directions.

1.2 The strategic objective of the Lithuanian Research Centre for Agriculture and
Forestry (hereinafter referred to as the Centre) is to carry out research and experimental
development in the field of agronomy and forestry and related fields of ecology and
environmental sciences, biology, biophysics, botany and zoology.

1.3. the address of the seat of the Lithuanian Research Centre for Agriculture and

Forestry shall be Instituto al. 1, Akademijos mstl., 58344 Kédainiy r. sav.

2. HAZARDOUS, NOXIOUS AND OTHER RISK FACTORS IN THE
ESTABLISHMENT, THEIR IMPACT ON HEALTH, SAFETY
MEASURES

2.1  Laboratories, workshops, storage and other premises contain hazardous and highly
hazardous areas in terms of electrical safety, where one or more of the conditions that increase
the risk of electrical hazards to humans are present (e.g. relative humidity of 75-100%, floors
conductive to electricity, temperature above +35 degrees, chemicals that break down insulation,
etc.).

2.2 Laboratories, workshops, storage rooms and other areas contain potentially
hazardous electrical equipment that can be life-threatening in the event of an accident, i.e. damage

to insulation, failure of protective earthing.



2.3 Freight elevators and their equipment are potentially hazardous installations that
pose a risk to the life, health or property of workers and other people because of the energy stored
and the processes involved.

2.4 Work with hazardous, toxic substances, flammable and combustible liquids,
excavation and fixing of soil, and handling are classified as hazardous work.

2.5 Structural defects, malfunctions and improper operation of equipment,
instruments, machinery and their protective devices, resulting in possible injuries, various
fractures and other injuries.

2.6. Improper operation of vehicles, lifting equipment, breaches of traffic regulations,
breaches of crane operating rules and improper organisation of work - possible injuries, various
fractures and other injuries.

2.7 Loading, unloading and transporting loads without complying with transport and
storage requirements, failure to use personal protective equipment - possible injuries, various
fractures and other injuries.

2.8  Falling from heights (including falling into pits, wells, falling from vehicles) -
possible injuries, various fractures and other injuries.

2.9 Improperly designed and maintained aisles, passageways and workplaces -
possible injuries, fractures and other types of injuries.

2.10 Exposure to electric current; loss of consciousness, cardiac or respiratory failure
or cessation of breathing and sometimes sudden death.

2.11  Noise - possible damage to hearing organs.

2.12  All types of burns: thermal burns (when exposed to fire, steam, hot objects) and
chemical burns (exposure to acids, alkalis).

2.13  Dust - Dust in the working environment can lead to various diseases.

2.14  Adverse meteorological factors such as heat, cold, wet weather reduce the body's

resistance to disease.

2.15 Factors of biological origin - insect (bee) stings.

2.16  In order to avoid exposure to hazardous and harmful risk factors, it is necessary
to work in accordance with the Labour Code, the Occupational Safety and Health Act, the safety
and health instructions for employees approved by the Director of the Centre, and other
occupational safety and health legislation, and to use personal protective equipment (PPE).

2.17  Personal protective equipment (PPE) shall be used when risks in the work
environment cannot be avoided or sufficiently limited by means of work organisation, methods
and techniques. PPE is designed to protect workers' health from harmful and hazardous agents

present in the work environment in order to reduce the risk of harm to health:



2.17.1 where exposure to various risk factors - physical (mechanical, thermal, etc.) and
chemical (various chemicals, liquids, etc.) - is possible, or where the summation of these factors
exceeds the permissible limits laid down by health and safety legislation, workers are required to
wear work clothes and footwear and to use PPE (respirators, gas masks, rubber gloves, etc.);

2.17.2 hearing protection must be used in workplaces where noise levels exceed the
permissible limits. workers must wear a safety helmet to protect their heads in areas where
construction and tree-trimming work is taking place. In laboratories, workshops, warehouses and
other areas, workers must wear safety glasses appropriate for the purpose in accordance with the
approved PPE list. Personnel working with electrical equipment must use dielectric PPE (gloves,
gloves, boots, rubber mats, etc.).

2.17.3 Before using PPE, it is necessary to inspect and make sure that the protective
equipment will protect against the effects of potential risks (electric current, noise, etc.). It should
be noted that some PPE must be subjected to constant testing within the regulatory deadlines.
After the test, the date of the next test shall be indicated.

2.18. Workers must:

2.18.1 work only with PPE when required by the OSH regulations and use it throughout
the work process;

2.18.2 maintain and use PPE carefully and in accordance with its intended use, and notify
the immediate supervisor or his/her delegate in a timely manner of wear, contamination,
unsuitability for use, and the expiry of its useful life;

2.18.3 compensate, in accordance with labour laws, for damages in the event of loss or
damage to PPE caused by the employee;

2.18.4 new or additional PPE must be provided free of charge, depending on the nature
of the work to be carried out and the characteristics of the materials used, or if the PPE has become
worn out or otherwise unusable;

2.19 The use, storage and transport of hazardous and noxious substances in
technological production processes must comply with the requirements of the safety at work and
the instructions for the use of these substances.

2.20  Health checks are compulsory:

2.20.1 Persons who may be exposed to occupational risk factors at work must undergo a
pre-employment health check and undergo a periodic health check at a time fixed in the health
check schedule;

2.20.2 minors must undergo a health check before employment and every year until

they reach the age of18 years;



2.20.3. the Centre shall pay the cost of periodic preventive medical examinations of
workers as provided for by law. During the check-ups, the average monthly salary of the
employee shall be retained,

2.20.4. a worker who refuses to undergo a health check-up at the prescribed time shall be
suspended from work by the employer and shall not be paid wages for the period of time he/she
is undergoing the health check-up. The conclusion of the medical examination concerning the

employee's health shall be equally binding on the employer and the employee.

3. PROCEDURES FOR THE INVESTIGATION OF ACCIDENTS AT WORK,
OCCUPATIONAL DISEASES AND ACCIDENTS. DUTIES AND ACTIONS
OF THE WORKER IN THE EVENT OF AN ACCIDENT. DATA ON
TRAUMATISM.

3.1 The procedure for the investigation of minor, serious and fatal accidents at work
and on the way to or from work (hereinafter referred to as 'accidents at work'), the keeping of
records of the investigation, and the handling of complaints and statements relating to the
investigation of accidents at work shall be governed by the 'Regulations on the Investigation and
Record-keeping of Accidents at Work'.

3.2 All occupational accidents and diseases must be investigated, the results of the
investigation must be recorded in the prescribed form and registered in accordance with the
prescribed procedure.

3.3 Accidents at work and accidents on the way to or from work are classified according
to their consequences as mild, serious, fatal and incidents:

3.3.1. "Mild work accident" means an accident in which a worker is injured and
incapacitated for at least one day and which does not fall into the category of serious work
accidents. The victim recovers after a certain period of time without residual effects;

3.3.2. 'Serious work accident' means an accident which results in an injury to the health
and/or life of a worker. The classification of serious injuries shall be approved by the Ministry of
Health;

3.3.3 "fatal work accident" means an accident resulting in a worker suffering an injury to
his/her health and (life-threatening injury and death immediately or after a short period of time;

3.3.4 Incident - a work-related occurrence where no worker is injured or where the worker's

injury sustained in the incident requires only first aid.



34 Occupational accidents are classified according to the number of victims into
single occupational accidents, where the injury is sustained by a single worker, and group
occupational accidents, where the injury is sustained by more than one worker.

3.5 Work-related accidents are divided into work-related and non-work-related
accidents:

3.5.1 work-related accident - an accident which, on investigation, is found to have occurred
in the course of work performed in the course of work agreed in the contract of employment, or
in the course of any other work entrusted by the employer or performed with the employer's
knowledge, or in the course of travel to or from work;

3.5.2. non-work-related accident - an accident which, on investigation, results in the victim
suffering injury or death with intent to commit suicide or self-harm, where violence has been
used against him/her, provided that the circumstances of the violence and the motives for the
violence are not work-related, while he/she has been engaged in work for his/her own account
(without the knowledge of the employer).

3.6 Investigation of accidents at work:

3.6.1. minor accidents at work shall be investigated by a bilateral commission, approved
by order of the employer, composed of representatives of the employer and the workers. The
victim himself, a member of his family or a representative of the victim may be present at the
investigation of a minor accident at work;

3.6.1 serious, fatal and group accidents where one of the victims is seriously injured or has
died are investigated by the labour inspector. Representatives of the employer and the workers
shall be involved in the investigation. A representative of the insurance body may also take part
in the investigation. If the representatives of the employer and/or the workers or the insurance
institution are not present, the labour inspector shall investigate the accident without them.

3.7 In the case of minor accidents, the bilateral commission must investigate the
accident within 10 working days of the date of the accident. Serious or fatal accidents must be
investigated by the labour inspector within 20 working days at the latest (in exceptional cases,
the Chief State Labour Inspector of the Republic of Lithuania or his/her deputy may extend the
duration of the investigation).

3.8 Incidents shall be investigated as minor accidents at work.

3.9 Occupational diseases are classified according to the time of occurrence and

symptoms:

3.9.1 chronic occupational disease - an impairment of the health of a worker caused by

one or more harmful and/or hazardous factors in the working environment over a period of time;



3.9.2 acute occupational disease: a sudden impairment of a worker's health caused by a
short-term (one-off or one working day) exposure to a factor(s) in the working environment with
an acute effect.

3.10 A doctor licensed for this activity shall determine whether a person who works or
has worked at the Centre suffers from an occupational disease in accordance with the Regulations
on the Investigation and Recording of Occupational Diseases and the list of occupational diseases.

3.11 The causes of an occupational disease are investigated and confirmed as an
occupational disease by an occupational disease investigation commission composed of the
labour inspector (chairman of the commission), a representative of the territorial public health
authority and the doctor who suspected the occupational disease. Representatives of the employer
and the workers shall be present at the inquiry. The occupational disease investigation report shall
be handed over to the employer and the worker whose occupational disease has been suspected
or confirmed.

3.12  The procedure for compensating a worker who has lost the ability to work as a
result of an occupational accident or occupational disease and has consequently lost income shall
be laid down in the Law on Social Insurance for Occupational Accidents and Occupational
Diseases and in other laws.

3.13 A staff member who witnesses an accident at work or its consequences shall
immediately report the accident to the head of the research unit or the Director, to the Centre's
occupational safety and health service, provide first aid to the victim and, if necessary, call a
doctor.

3.14 The head of the educational unit, the Director or the Centre's occupational safety
and health specialists must immediately report an occupational accident to the educational
institution whose representative has the right to be present at the investigation of the occupational
accident, in the case of a pupil of a vocational training establishment, or a student of a higher or
post-secondary education institution during their training at the Centre.

3.15 The workplace and equipment where the accident occurred must be preserved as
it was at the time of the accident. Necessary modifications may be made if failure to do so would
endanger the health and life of workers in the vicinity, but this must be documented and, where
possible, photographed or filmed.

3.16 If a worker is observed to be electrocuted, he must be immediately removed from
the source of current in a safe manner, ensuring protection against injury from falling, or de-
energised at the nearest switch. If necessary, artificial respiration and external cardiac massage

should be given to the victim until the arrival of an ambulance.



3.17 In case of fire, immediately notify the fire brigade on 112, call the management
staff, the Centre's occupational health and safety specialists and to extinguish the fire with the
available extinguishing agents.

3.18 Extinguish the fire with carbon dioxide extinguishers hung in the corridors of the
Centre's scientific departments, keeping a distance of at least one metre between the nozzle of the
extinguisher and the live equipment. The incident must be reported immediately to the Centre's
occupational health and safety officers and technical services. If necessary, notify the fire brigade.

3.19 An accident on the way to and from work shall be deemed to be an accident only
if it occurs within 1.5 hours after work and before the start of work on the direct route between
the employee's home and the Centre's scientific units. The worker must inform his/her line
manager and the Occupational Safety and Health Service of such an accident within 2 hours of
the accident. Accidents which occur later or are not reported shall be considered as domestic
injuries.

3.20 Employees who observe an accident or emergency situation shall immediately
notify the head of the unit, who shall immediately take immediate measures to contain the

accident and protect persons.

4. GENERAL OCCUPATIONAL SAFETY REQUIREMENTS IN THE
ESTABLISHMENT

4.1 Every employee must receive an induction and a fire safety briefing before signing
an employment contract.

4.2 Before commencing work, each employee shall be briefed at the workplace,
familiarised with the internal rules of procedure and the requirements of the safety rules.

4.3  For staff who do not need to be briefed at the workplace, the line manager must
make the staff aware of the Staff Regulations.

4.4 To ensure safety at work, every employee shall, upon commencing his/her
employment at the Centre:

4.4.1 work only on the work assigned to him/her by his/her immediate supervisor. be
attentive to and not disturb others during work;

4.4.2 checking the condition of the workplace and the equipment being worked on
before starting work, and making sure the alarm system is in working order. If the workplace,

tools, equipment and machinery do not comply with the technical requirements, report the



irregularities and deficiencies to the immediate supervisor (it is forbidden to start work in such
cases);

4.4.3 familiarise themselves with and comply with basic electrical safety requirements;

4.4.4 use lifting equipment when working on production equipment producing or

processing parts weighing more than 20 kg;

4.4.5 when working at height, use safe and technically sound ladders, tools, safety
harnesses, fencing the work area so that tools, materials, etc., do not fall on the worker working
below, and it is forbidden to throw tools, boards, etc., downwards. If it is necessary to do so, the
work area below must be fenced,

4.4.6 work in neat work clothes, wearing neat footwear, and using appropriate neat
personal protective equipment and tools.

4.5 The worker must not:

4.5.1 leave the operating equipment unattended (even if leaving his/her workstation for

a short time, he/she must report to his/her immediate supervisor);

4.5.2 leaning on machinery, touching its moving parts, sitting, resting near operating
equipment, transport routes and other hazardous areas, walking and working while standing on
equipment, guards, valves and incidental objects;

4.5..3 load the workplace, aisles, walkways, transport routes with raw materials or

finished products;

4.5.4 take or pass a tool or other object over the top of operating machinery;

4.5.5 to lubricate, clean or repair machinery without stopping it;

4.5.6 work with gloved, taped fingers or hand where there is a possibility of the fingers

or hand being caught in rotating parts of the equipment;

4.5.7 walk or stand under a lifted or moving load;

4.5.8 climbing in or out of moving vehicles, opening and closing side or rear boards,

or carrying out loading operations without the vehicle having stopped;

4.5.9. work 1in insufficient lighting.

4.5.10 Only the person working on the equipment or machine has the right to start
and stop it, except in the event of an emergency (fire, accident, etc.).

4.6 To avoid electrical injuries, it is essential to comply with the requirements of the
electrical safety regulations and to use all necessary protective equipment that is in good working
order for the job. Work on and repairs to electrical installations may only be carried out by
suitably qualified persons who have been trained and passed a qualification test in accordance

with the company's procedures. Be aware that voltages higher than 42 V are dangerous to humans



and that a current of 0.1 A can be fatal to the human body. All electrical equipment with a voltage
greater than 42 V must be earthed, and before switching on such electrical equipment, it must be
checked to ensure that the earthing is in order. If wires with damaged (faulty) insulation are
observed, they must be immediately reported to your unit manager and the appropriate Centre
services. It is forbidden to change lighting lamps without disconnecting the voltage, to use
portable lighting lamps, soldering irons, electric drills and other electrical appliances with a
voltage greater than 42 V in high hazard or very hazardous areas. The use of these tools is only
allowed when they are double insulated and only by trained personnel with the appropriate

electrical safety qualifications.

4.7 Handling operations are usually carried out by machinery (cranes, hoists, lifts, etc.).
Mechanised loading and unloading is necessary for loads weighing more than 50 kg or with a
lifting height of more than 3 m. Manual handling is only permitted in exceptional cases and at a
distance of no more than 30 m. Carrying loads on stretchers more than 50 m away, including
stairs, is prohibited. The weight to be carried per person must not exceed: 15 kg for women; 50
kg for men; 80 kg for two men.

4.8 Every employee on the premises of the Centre must comply with the rules of road
safety. When entering the establishment, he/she must go directly to his/her workplace. Walk only
on the sidewalks of the Centre and, where there are no sidewalks, only on the edge of the
carriageway, facing the direction of traffic movement.

4.9 Personal vehicles may be left overnight on the premises of the Centre only with
the agreement of the Centre administration.

4.10 Only buses or specially equipped vehicles may be used to transport people.

4.11 The speed of traffic within the premises of the Centre shall not exceed 20 km/h.

4.12 Warning notices, posters and signs shall be displayed in the responsible production
areas, on the roads, near dangerous workplaces. In the evening, illuminated lanterns shall be hung
to warn workers of the danger. In poor visibility, the driver must sound an audible alarm.

4.13 Use flammable and combustible materials only with the permission of the

immediate supervisor and only in designated areas.

5. OCCUPATIONAL HYGIENE REQUIREMENTS

5.1 In accordance with the provisions of the regulatory enactments of the Centre, all
units shall be provided with rest rooms, changing rooms, clothing and footwear storage rooms,

sanitary and personal hygiene facilities (washrooms, showers, toilets).



5.2 Work clothes must be stored only in the changing rooms. Littering, storage of
foreign objects, oily rags, etc. in changing rooms is prohibited.

5. 3. The main workstations are equipped with first aid kits.

5.4 Eating in the workplace (laboratories, workshops, storage and other areas) is
prohibited.

5.5 Hands must be washed in warm water and soap when work is finished.

6. EMPLOYER'S RESPONSIBILITIES FOR ENSURING THE SAFETY
AND HEALTH OF WORKERS

6.1 Ensure that the Centre's buildings, workplaces, work equipment and working
environment comply with the requirements laid down by the legislation on occupational safety
and health.

6.2 The Centre shall have an Occupational Safety and Health Service (OSHS), which
shall organise the assessment of the occupational safety and health status of workers and the
preparation and implementation of measures to improve it, the completion of the undertaking's
safety and health passport and the annual revision of this passport.

6.3 Unit managers decide what collective and personal protective equipment to use,
and provide it to workplaces and employees. They organise inspections of such equipment in
accordance with established procedures, provide employees with safe work equipment, and
implement safe work and technological processes in accordance with the requirements of the
occupational safety and health legislation.

6.4 Ensures that workers receive comprehensive information on the organisation of
occupational safety and health at the Centre, on existing or potential occupational risks, on the
measures developed to eliminate or prevent risks, and on the results of the inspection of the
undertaking carried out by the State Labour Inspectorate.

6.5 The employer shall approve, by order, the occupational safety and health
instructions and the duties of the employees, and shall fulfil its obligations regarding the
improvement of occupational safety and health.

6.6 Organise the instruction, training and testing of workers' safe working knowledge.

6.7 arranging for compulsory medical examinations, first aid and medical services in
accordance with the law

6.8 issue, free of charge, at the request of employees, certificates relating to their work

and to the employment relationship in the undertaking .
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7. DUTIES AND RIGHTS OF EMPLOYEES

7.1 Tt is the duty of each employee to comply with the requirements of the Centre's
normative documents on occupational safety and health and to take care of his/her own safety
and health and that of other employees, in accordance with the instructions of the employer and
his/her own knowledge. Employees shall, in the interests of their own safety and health and that
of other employees,:

7.1.1 use work equipment in accordance with the requirements for its safe use specified
in the work equipment documents and work safety instructions;

7.1.2 use personal protective equipment properly;

7.1.3 immediately inform the head of the unit or the DSST of a situation in the
workplace or work area which he/she believes may endanger the safety and health of workers.
Inform the head of the unit and the employer of any breaches of occupational safety and health
requirements which he/she is unable or unwilling to remedy;

7.1.4 to the best of his/her ability and knowledge, take measures to eliminate the causes
of injuries, acute poisonings, accidents and to report them immediately to the head of the unit;

7.1.5 inform the Head of Unit of injuries sustained in the course of work and other
work-related health problems;

7.1.6 undergo a medical examination in accordance with the prescribed procedure; a
worker who refuses to undergo a medical examination at the prescribed time shall be suspended
from work and shall not be paid for the period of time during which he or she undergoes the
medical examination;

7.1.7 comply with the lawful instructions of the employer, the Head of Unit, and the
persons responsible for health and safety at the Centre;

7.1.8 comply with the requirements described in the safety instructions and the Staff
Regulations.

7.2 A staff member has the right to:

7.2.1 require the employer to ensure the safety and health of workers and to provide
personal protective equipment;

7.2.2 to find out from the head of the unit, the employer about health hazards and/or
dangerous factors in the working environment;

7.2.3 be informed of the results of preliminary and periodic health checks; if he/she
disagrees with the results of the health check, he/she may have his/her health checked again (at
his/her own expense);

7.2.4  refuse to work if the worker's health and safety is at risk;

11



7.2.5 claim compensation for damage to health caused by unsafe working
conditions, as provided for by law;

7.2.6 in the event of any questions concerning the safety and health of workers, to
contact the head of the unit, the employer, the institution's occupational safety and health service

and the State Labour Inspectorate.

8. EMPLOYER'S AND WORKERS' RESPONSIBILITY FOR OCCUPATIONAL
SAFETY

VIOLATIONS OF REGULATORY ENACTMENTS

8.1 An employer who, by his actions or omissions, has violated the occupational
safety and health legislation and thereby failed to ensure safe and healthy working conditions
shall be liable in accordance with the procedure laid down by law.

8.2 An employee who violates occupational safety and health legislation or the
company's occupational safety and health regulatory documents with which he or she has been

familiarised shall be liable to the liability provided for by law.

9. MEDICAL CARE IN THE UNDERTAKING. EMERGENCY MEDICAL
TREATMENT IN CASE OF INJURY, POISONING, BURNS

9.1 In the event of an accident requiring urgent medical attention, the employee who
witnessed the accident must call 112. The call shall include the location, number of casualties,
their condition and whether the scene is contaminated with toxic chemicals.

9.2 Before first aid can be administered, it must be ensured that it is safe to do so. If
the situation is hazardous to the rescuer's health (collapsing or falling objects, fire, toxic
substances, electric current), first aid is prohibited. In this case, take measures to change the
dangerous situation (extinguish the fire, switch off the electricity, call for help, use protective
equipment).

9.3 If the victim is injured in several places or in several ways, first aid must start with
the injury that is life-threatening (e.g. stopping heavy bleeding, resuscitation, wound dressing,
immobilisation).

9.4 If there are multiple casualties, those whose lives are most at risk should be treated

first.
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9.5 Provide first aid at all times until the arrival of a health post medical officer or
ambulance. Do not leave the victim unattended.

9.6 Bleeding and how to stop it:

9.6.1 If the wound is bleeding slightly, it is sufficient to dress it with a pressure
dressing. It is important not to contaminate the wound;

9.6.2 if a major artery is affected, stop the bleeding as soon as possible by pressing the
artery with the fingers. At this time, prepare the instruments for the application of the sling. In
the absence of a standard sling, any rubber tube, belt, material tape may be used.

9.7 In case of thermal burns (fire, steam, hot objects), remove the victim from the
danger zone. Cool the burned surface as soon as possible. When the burn area is small, it is best
to cool it under a stream of cold water.

9.8 In the case of chemical burns (exposure to acids and alkalis), wash the affected
areas for 15 to 20 minutes under running water. Afterwards, use neutralising solutions (acids
should be neutralised with weak alkaline solutions, e.g. baking soda - 1 teaspoon of baking soda
and 200 ml of water, alkalis with a weak 2% vinegar or citric acid solution).

9.9 When a worker is electrocuted, the following should be done as soon as possible:

9.9.1 distract the victim, or disconnect the electric current. When disconnecting the
victim from the wires, use a dry stick, a board or any object that is impervious to the electric
current, or by grabbing the victim's clothing, provided that it is dry and does not stick to the body.
The person providing assistance must wear dielectric gloves or, if they do not have them, wrap a
dry scarf around their hands, pull the sleeve of a jacket or jacket over their hand, etc. It is
recommended to pull the victim away with one hand;

9.9.2. after the victim has been electrocuted, if unconscious but breathing, lay the
victim down comfortably, unfasten his/her clothes and give him/her a sniff of ammonia. Call for
medical assistance on 112;

9.9.3 in case of respiratory and cardiac impairment, mouth-to-mouth artificial
respiration and cardiac massage.

9.10 In case of frostbite, provide assistance in a warm place and give hot, sugary drinks.
The frostbitten area should be gently scrubbed with alcohol and dressed with a sterile dressing
moistened with furacillin or vodka. Do not rub the frostbitten area with snow, as melting deprives
the tissues of any remaining heat. Do not apply heat to the frostbitten area.

9.11 In the case of a fracture, the casualty should be positioned comfortably, the
fracture identified and a splint (table, stick, piece of hard cardboard, etc.) used for immobilisation.

Call for medical assistance on 112.
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10. FIRE SAFETY

10.1 The employer is responsible for fire safety in the establishment in accordance with
current legislation.

10.2 All employees must comply with the requirements of the fire safety regulations.
Avoid acts and conditions that could cause fire and, in the event of a fire, take measures to rescue
people, protect material assets and extinguish the fire.

10.3 Keep the grounds, buildings and premises tidy, clean regularly and dispose of
production waste,Siuk$lés , in designated areas.

10.4 All buildings and equipment must be freely accessible. Driveways and access to
water bodies, buildings, firefighting equipment and facilities shall not be encumbered by the
establishment's products, empty containers or other objects.

10.5 All evacuation passages and exits shall be kept clear (uncluttered) and ready for
evacuation. All escape doors shall open easily in the direction of evacuation. They shall not be
bolted or locked from the outside. Doors shall open easily from the inside at all times of the day.

10.6 The storage of valuables in attics is prohibited.

10.7  Only a quantity of combustible materials (ready for use) may be stored in
workplaces that does not exceed the shift requirement. Containers in which these materials are
stored must be tightly closed.

10.8 Smoking is prohibited in the premises. Smoking shall only take place in areas
specifically designated for smoking, where fire extinguishers, a non-combustible receptacle for
cigarette butts, and a sign stating "Smoking area" are provided.

10.8  The operation of electrical equipment is prohibited:

10.8.1 the use of luminaires with their protective covers removed and the lighting
not sealed fixtures in fire and explosion hazardous areas;

10.8.2  use wires and cables with dielectric insulating material that has been
damaged or has lost its dielectric properties during operation;

10.8.3  use electric kettles and heating appliances in places not designated for that
purpose and leave them unattended;

10.8.4 heat the premises with non-standard (self-made) electrical appliances;

10.8.5 use faulty sockets, plugs, junction boxes, switches and other electrical wiring

equipment.
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10.9The storage of any equipment or materials in the ventilation chambers is
prohibited. They must be locked at all times and no unauthorised persons are allowed in the
ventilation chambers.

10.10 The purchase and use of materials which do not have a fire and explosion
hazard rating according to the applicable standards is prohibited.

10.11 The use of flammable and combustible liquids shall be prohibited in rooms
where flammable and combustible liquids are used, as well as the use of naked flames which
may cause sparks.

10.12 Do not store liquefied gas or oxygen cylinders in a common room with

flammable materials.

10.13 In garages and car parks it is prohibited:

10.13.1 working in blacksmithing, heat treatment, welding, painting,
woodworking, and washing parts with flammable liquids. This work must be carried out only in
designated areas;

10.13.2 heating engines with naked flames (torches, soldering lamps), or exposing
themselves to naked flames when carrying out repair work;

10.13.3 leave oily materials and spilled liquids behind when work is finished.

10.14 In woodworking areas, wood dust, shavings and other combustible materials
shall be periodically cleaned from process equipment at least once per shift, and dust shall be
cleaned from building structures and electric light fittings once every two weeks.

10.15 Chemicals shall be stored in warehouses grouped according to their
physico-chemical properties, taking into account the extinguishing media that should be used to
extinguish them in the event of a fire (water, foam, etc.).

10.16 Cylinders of flammable gases (hydrogen, acetylene, propane, ethylene,
etc.) shall be stored separately from cylinders of compressed air, chlorine and other oxidising
and poisonous gases. Leaking gas cylinders must not be stored.

10.17 The storekeeper shall inspect all areas of the store before closing the store
before closing it, and may only close it after being satisfied that it is fire-safe.

10.18 Any employee who notices a fire must:

10.18.1 extinguish the fire with available fire extinguishers, and immediately
notify the Fire Brigade on 112;

10.18.2 inform the employees of the fire and organise the evacuation of the
employees and the material valuables;

10.18.3 summon the management of the facility (work bar) to the fire site;
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10.18.4 if equipment with a ventilation system is on fire, disconnect it
immediately.

10.19 A water-foam extinguisher shall be used to extinguish small fires and
ignited solids or liquids. It is not suitable for extinguishing electrical equipment connected to an
electrical supply and for extinguishing chemicals which, by interaction with the extinguishing
mixture, may activate combustion or form a mixture liable to explode. To use this extinguisher,
it is necessary to remove the safety pin, aim the nozzle at the fire, press and release the release
button.

10.20 The carbon dioxide extinguisher is used to extinguish a wide range of
combustible materials in a small area, as well as electrical equipment without disconnecting the
voltage. To extinguish, it is necessary to remove the safety pin, point the diffuser towards the fire
and press the knob.

10.21 The powder extinguisher is suitable for extinguishing ignited alkali metals,
petroleum products, solvents, various solid combustible materials and electrical equipment
without disconnecting the voltage. To use the extinguisher, remove the safety pin, point the end
of the hose at the fire, and press the knob down.

10.22 Sand is usually used to extinguish burning or smouldering material when there
are no other extinguishing agents in the vicinity of the fire. It is extinguished by mechanically

separating the flame or isolating it from the air.

11. CIVIL SAFETY

11.1 People shall be protected in an emergency by using all possible collective and
individual civil protection measures and methods of protection. Shelters are the most reliable
means of protection against industrial accidents involving radiation, toxic substances and noxious
gases.

11.2 Personal protective equipment (including an individual anti-chemical package and
an individual first aid kit) - for protection against radioactive and toxic substances. Personal
protective equipment is further subdivided into respiratory protection and skin protection.

11.3 Respiratory protective equipment includes gas masks and respirators, as well as the
simplest measure of a dust mask or a cotton-gauze mask.

11.4 Skin protective equipment includes special protective clothing and the simplest
means of skin protection such as coats and raincoats made of rubber fabric or synthetic films.
Skin protection may also be provided by tracksuits, tracksuits, work suits, batting suits, etc. Bibs

are made and sewn into a variety of suitable fabrics to encapsulate them. A hood is sewn on the
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neck and head using a dense fabric to make the garment tighter. The welt pockets of trousers,
jackets and overalls shall be sewn on.

11.5 Clothing will be better protected if soaked in a solution of special paste K-4, soap
and oil emulsion or a solution of synthetic detergents.

11.6 Civil Protection Signals:

11.6.1 Warning to all is an audible warning signal given by the activation of sirens of
city and district civil protection services, company audible signals and other signalling devices.
It is used to warn the public to be sure to turn on the radio, television or radio point where an
urgent civil protection signal or a verbal announcement of an emergency will be transmitted;

11.6.2 'Radiological emergency' means a direct signal of the threat of radioactive
contamination (or of the detection of such contamination ) transmitted by means of
communication, automated warning system, radio and television;

11.6.3 Chemical hazard means an immediate threat of chemical contamination (or the
detection of such contamination) transmitted by means of communication, automated warning
system, radio and television;

11.6.4 'Flood alert' means an alert of a flood risk due to sub-surface water or heavy
rainfall, when the water level of a river has risen to a dangerous threshold;

11.6.5 Catastrophic flooding means catastrophic flooding due to an accident at the
Kaunas hydroelectric power station dam. The signal is given to Kaunas city, Kaunas, Sakiai,
Jurbarkas and Siluté districts through communication means and warning system;

11.6.6 Hurricane alert is a threat signal for an extreme hydrometeorological
phenomenon;

11.6.7 Air alert is a signal given to the entire population of an imminent threat of enemy
attack;

11.6.8 Air Alert cancellation is a signal to all inhabitants that the immediate threat of
enemy attack has passed.

11.7 In any case, on hearing the "Radiation Emergency" signal, all personnel shall take
shelter in shelters (internally arranged rooms not in contact with the field).

11.8 In the event of an accident at a nuclear power plant, the most important way to
protect the population is to move them out of the towns and villages near Ignalina to areas that
are free of contamination or have low levels of ionising radiation (radiation)

11.9 In the event of an accident at a nuclear power plant and in the event of natural
disasters, the population shall be informed by local authorities and civil protection services

through radio, television, the press and other communication media.
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11.10 Warning and directional signs shall be used to indicate the limits of radioactive
contamination of the area and the transition to the non-contaminated part.

11.11 Passing through an area contaminated with highly toxic chemicals shall be done
quickly but without raising dust. The sooner the contaminated area is exited, the lower the risk
of contamination. Do not touch surrounding objects or climb on visible droplets of poisonous
substances while walking. Under no circumstances should people remove their protective
equipment, smoke, eat or drink in the infected area, as the strong toxic substances are very
dangerous if they enter the human body through the skin and mucous membranes of the eyes and

upper respiratory tract, the gastrointestinal tract, or wounds.

12. ACTIONS OF THE WORKER DURING WORK OUTSIDE THE
UNDERTAKING

12.1 When working off-site, it is the worker's responsibility to make sure that the work
is safe and to comply with occupational safety and health requirements.

12.2 Observe the rules of safe traffic.

12.3  On slippery roads, choose a safe walking or driving speed.

Instruction by:

Head of Occupational Safety and Health Audrius Sasnauskas

18



